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PREFACE. 



It is unnecessary to enlarge upon the importance to 
Traders of a good system of Bookkeeping. We may 
assume that this is universally acknowledged, and that 
its absence is often experienced as a source of annoy- 
ance and loss. The difficulty felt is to put in practice 
a method which will prove of. real service without in- 
volving the Trader in great expenditure (or, as he may 
think, loss) of time, and without requiring from him 
attention to technicalities which appear to him needless 
and fruitless. 

The chief aim of the present work is to present to 
Wholesale and Betail Traders a method of Bookkeep- 
ing involving little or no additional labour to that 
required in Single Entry, yet by which the advan- 
tages of Double Entry may nevertheless be secured. 
Those readers accordingly who are already practically 
acquainted with the books used in, and with the 
general principles of Bookkeeping, can at once pass 
to Part III. and the subsequent accounts illustrating 
the method proposed. 
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But, it being presumed that many readers may not 
be sufficiently informed on these points, a succinct 
description of the books most in use in Bookkeeping, 
accompanied by specimen pages, and an explanation of 
Double Entry as applied to trading accounts, are given 
in Parts I. and II. 

The book, therefore, it is believed, will be found 
at once suited to the unpractised learner and to the 
practised Trader ; to the Youth in the upper class of 
School or College or just entering upon Counting- 
Houso duties, and to the Bookkeeper desirous of im- 
proving on the method he has hitherto employed. 

London^ February j 1871. 
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BOOKKEEPING. 



Bookkeeping is the art of recording pecuniary transactions 
in such a manner as readily to show their origin, progress, 
and present position, and, according to the nature of the 
accounts, whether trading, manufacturing, professional, or 
fiduciary, to furnish the information appropriate to each, re- 
quisite to a clear apprehension of their subject-matter. 

There are two methods of Bookkeeping, viz., by Double 
Entry and by Single Entry. The former is in use in the 
Government OflSces, in Banks, Insurance, and other Joint 
Stock Companies' Offices, and in most mercantile establish- 
ments. The latter is almost universally adopted in retail 
concerns, large and small, and in many wholesale businesses. 
The superiority of the system of Double Entry over that of 
Single Entry is not unfrequently dwelt upon by writers on 
Bookkeeping, nor can such superiority be denied. The 
notorious fact, however, that the majority of traders keep 
their books by Single Entry, would indicate that in the 
judgment of these persons it possesses advantages in practice 
which fully compensate for any drawbacks of a theoretical kind. 
It is obvious, that if the object sought were wholly missed 
by the process of Single Entry, the many men of business 
who use it would be guilty of folly which we shall hesitate to 
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ascribe to them. The case between the two methods is, in 
truth, one of degree, since, strictly speaking, there is not in 
practice any Bookkeeping by Single Entry. It may be said 
to be impossible that any result could be arrived at by it, 
whilst the nearer the approach to Double Entry the greater 
in proportion will be the accuracy and fulness of the results 
obtained. At the same time, the system of Double Entry, as 
practised in merchants' offices, is so little suited to retail 
businesses, that, despite its theoretical superiority, it has 
been shunned as a pedantic and troublesome mode of arriving 
at results attainable with sufficient accuracy at infinitely less 
cost of time and thought. A principal object of this work is 
to exhibit a plan of bookkeeping which may secure to the 
wholesale or retail trader the information and accuracy of 
Double Entry, combined with those advantages of simplicity 
and brevity supposed to attach exclusively to Single Entry. 
Since, however, no plan can be so presented as not to need 
some variation in order to adapt it to the almost numberless 
variety of businesses which are carried on, it is of great im- 
portance that the principles of Bookkeeping by Double Entry 
be understood. Without this, not only will the plan proposed 
be itself but imperfectly understood, but difficulty would at 
once be felt in the attempt to make the slightest alteration in 
it. We shall accordingly — 

1. Describe the books used in Bookkeeping, giving 
specimen pages, and instructions for making entries, posting, 
and other like details. 

2. Give an explanation of Double Entry. 

3. Set forth a plan of Bookkeeping on the principle of 
Double Entry, but without complete journalising, and illus- 
trate this plan by a set of transactions and accounts. 

I. The Books used in Bookkeeping. — These will, to some 
extent, vary with the nature of the business. The following 
are in general use in trading concerns. 
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CASH-BOOK. 

This book, as its name implies, is a record of cash re- 
ceipts and payments. Keceipts are entered on the left, or 
Dr. side, and payments on the right, or Or, side. The 
date, the name of the person, or of the account, and the 
amount, should all appear on the same line. A column is 
provided for the folio of the ledger to which the entry is 
posted. 

Posting is the process of entering in the ledger in their 
appropriate accounts the items which have been first entered 
in the other books. The word * To ' precedes the name of 
the person or account on the Dr., and * By' on the Or. side 
of the Cash-book, the meaning being that cash is Debtor to 
the person or account from whom the money has been re- 
ceived ; and Creditor, by reason of the payment made, of the 
person or account to whom the money has been paid. Entries 
on the debit side of the Cash-book are posted to the credit 
side of the ledger, and vice versa. Cash-books are often 
made with additional money columns so as to embrace dis- 
counts, and the Banking account. The Bills Keceivable 
account, and the Ready Money Sales and Purchases are 
also occasionally thus brought in. In the third part a 
Cash'book will be shown including one or more of these 
additional accounts. The specimen given on pp. 14 and 1 5 is of 
a Cash-book in its simplest form. Money paid into the.Bank 
will be seen entered on the Cr. side. From thence it is 
posted to the Dr. side of a separate Banking account in the 
Ledger or in another part of the Cash-book. The Cash 
account is balanced periodically — daily or weekly — and the 
balance compared with the cash in hand to test its correct- 
ness. The ^ Balance ' is the sum required to make the totals 
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of the two sides of an account equal. If the total on the 
Dr. side is larger than that on the Cr. side, the amount 
required to equalise them is called a debit balance. It is 
placed on the credit side with the words * By Balance/ but 
only to be immediately carried to the debit side of the fresh 
account. A credit balance is of course the converse of a 
debit balance. The two sides of a cash account are placed 
on opposite pages which are, however, numbered alike. So 
soon as one side is filled, both should be totalled and the 
amounts carried to the head of the next page with the words 
* Brought over.' The sums 85/- and 25/6 on the Dr., and 
18/6 on the Cr. side, immediately following the names, and 
not included in the cash columns of the specimen account, 
are the discounts allowed at time of payment of those per- 
sons' accounts. They are, in Single Entry, to be posted to 
the same side (only) of the account as the cash item is posted 
of which they form a part. 

The Banking account is kept like the Gash account, the 
items received by it, whether from the Cash-book or from 
other sources appearing on the left, or debit side, with the 
folio of the account from which brought ; and the payments, 
whether by cheques or by bills, on the right, or credit side, 
with their appropriate folios. This account should be re- 
gularly compared with the Banker's Pass-book, as well for 
the purpose of accuracy, as to note any small charges made 
by the Banker, which must be brought into this account. 
Specimen on pp. 14 and 1 5. 



DAY-BOOK. 

The Day-book for Sales on Credit is probably the 
book most in use in trading concerns, and, according to the 
extent and variety of the business, there will be one or more 
in use at the same time. There may thus be Retail, Whole- 
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sale, and Export transactions, for which it may be desirable 
to have separate books; or, whilst the business is wholly 
retail or wholesale, there may be several departments whose 
transactions it may be desirable to keep distinct, in order to 
note the progress, and the profit, or loss, of each. The 
entries in all are, however, made on the same plan. The 
date, the name of the customer, and the description of the 
articles sold, with their numbers and prices, are the particu- 
lars common to them all. It will be seen that the date is 
placed at the top, and that the folio of the Ledger to which 
the entry is posted is placed at the side — in these two par- 
ticulars differing from the Cash-book. In bookkeeping by 
Single Entry, all entries in the Day-book are posted to 
the Dr. side of the Ledger only. In Double Entry they 
are posted also to the Cr. side of a Goods (or Trading) 
account. Specimen on p. 1 6. 



BOUGHT-BOOK. 

The Bought-book for Purchases on Credit is sometimes 
called Invoice-book, from the circumstance that the entries 
^re either transcriptions or brief summaries of the invoices 
sent in with the goods purchased by the trader. Whether 
the entry shall be made in full or in brief, must be decided 
simply as a matter of convenience. In either case the 
original invoices must be preserved, and each should be num- 
bered consecutively in the order in which it is entered, and 
the number be stated in a column kept for that purpose in 
the book. The invoice should be put away on a file, or 
pasted into a book, in the like order, and should have a 
reference to the folio of the Bought-book, in addition to its 
own consecutive number. As the form of this book is similar 
to that of the Day-book, it is unnecessary to furnish a speci- 
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men page. The postings to the Ledger are the converse of 
the Day-book. 



PETTY CASH-BOOK. 

The Petty Cash-book is used for small payments in 
pence or shillings, so as to curtail the labour of posting. It 
should be confined to trade expenses, that is to say, it should not 
be used for payments of accounts already opened in the Ledger. 
However small these be they should be paid out of the gene- 
ral cash fund, and so entered in the Cash-book direct. The 
plan with petty cash is to place a few pounds to the debit 
side of this book, and, of course, on the credit side of the 
Cash-book. Then place on the credit side of this book the 
several payments in the order in which made. When the 
fund is nearly exhausted, or periodically, strike a balance, and 
thereupon place the total sum expended to that date on the 
credit side of an account to be called * Petty Cash,' in the 
Ledger, to the debit of which the sum paid out of the Cash- 
book will be posted. This account, it will be seen, is in 
duplicate of the account in the Petty Cash-book, the latter 
having the details, the former a summary only. In Double 
Entry, the expenditure will have to be posted from the credit 
of the * Petty Cash ' account to the debit of * Trade Expenses.' 
If there should appear a danger of losing sight of the details 
in thus bringing all together under one head, one or other of 
two plans may be adopted. Either on each occasion of 
balancing, summarize the items at the foot, and thence post 
them to the petty cash account in the Ledger, under their 
several divisions, such as Wages, Postage, Parcels, &c., or 
prepare the Petty Cash-book for such distribution, by having 
columns for each kind of outlay. This plan need not prevent 
each entry being made in order and correctly dated. If the 
trader himself pays the petty cash items, the business being 
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small, there will be no need to keep a debit and credit 
account, but it will suflBce to enter the several items in order, 
and at the, end of the day or week total them, and enter the 
amount on the credit side of the Cash-book. 

The preceding account being posted either in the lump or 
in detail to the credit of the * Petty Cash ' account in the 
licdger, and (say) i oL having been debited to it, there will 
be a balance in hand of zL zs. od, ; in this respect like the 
cash account of which it is a branch. 

The specimen on p. 17 is the form suggested when a dis- 
tribution of the items is desirable. 



READY-MONEY SALES OR TILL-BOOK. 
READY-MONEY PURCHASES BOOK. 

These may be referred to together, and require little ex- 
planation. The object here, again, is to avoid unnecessary 
posting, by bringing together all the items of one kind. The 
same rule must be strictly observed, viz., to confine the items 
to the kind proposed to be thus dealt with. Neither accounts 
paid or received, nor any trade expenses, may consequently 
be entered in these books, but only Ready-money Sales in 
the one, and Ready-money Purchases in the other. The 
books are ruled like the Cash-book, but have not opposite 
sides, and are usually rather long and narrow. The items 
are entered in order, by the parties who have paid or received 
the money. The totals are entered daily or weekly in the 
Cash-book. If it is necessary to intrust assistants with 
money to make purchases, it may be convenient to have two 
books, one in which the purchases are entered in detail, the 
other a small book, ruled like a Ledger, with opposite money 
columns. The assistant would therein be debited by the 
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cashier with money intrusted to him, say loL, against which 
he would place his initials. On the credit side would be 
placed the total of the purchases appearing in the first- 
named hook, which should be examined and initialed by the 
cashier. The balance should then, on being returned to the 
cashier, be initialed by him. The course to be pursued by the 
cashier for his own protection, whilst avoiding needless 
entries in the Ledger, must be determined by circumstances. 
All that is required for accuracy is, that the amount actually 
expended be entered periodically in the Cash-book, to be 
thence posted to the Ledger. The cashier is, however, we 
may suppose, in the habit of daily intrusting an assistant 
with loZ., or perhaps half-a-dozen with lo/. or 20/. each. If 
these were all entered in the Cash-book, and on the opposite 
side the balances returned to him, the number of entries in 
the Ledger would be very great. He will probably, there- 
fore, find it convenient to keep a rough Cash-book, in which 
to make all these entries, entering in the Cash-book only the 
actual daily or weekly outlay, or by some other expedient 
avoid needless detail and complexity. He must chiefly remem- 
ber that this, like petty cash, is a branch of the cash account 
for which he is responsible. On p. 18 is a form available 
where the business is small, for entering purchases and petty 
cash expenditure in the same book. At the end of the week 
or month, the totals are entered on the credit side of the 
Cash-book to * Purchases ' and * Trade Expenses.' 



BILLS PAYABLE-BOOK. 

The Bills Payable-book furnishes every necessary par- 
ticular respecting the Bills paid away by the trader, and 
in bookkeeping by Double Entry forms the basis for entries 
in the Ledger. They are entered here in the order in 
which they are accepted and paid away, and are numbered 
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consecutively. They are posted in the Ledger to the debit of 
the persons to whom they are paid away, and to the credit of 
an account called * Bills Payable,' the only particulars therein 
given being the date of issue, the consecutive number, and 
the amount. The folios of the respective accoimts should be 
entered in this book. In Single Entry the only posting will 
be from the Cash-book to the Ledger when the bill is paid at 
maturity. For specimen see ^, 19. 

BILLS RECEIVABLE-BOOK. 

The remarks on the Bills Payable-Book may be con- 
sidered repeated as to this book, with the necesso-ry differ- 
ence that the items are posted to the debit of a * Bills 
Receivable ' account, and to the credit of the person from 
whom they have been received. If the Bills Receivable 
account be kept (as is sometimes done) in separate columns 
in the Cash-book, there will, as a matter of course, be no need 
for such an account in the Ledger. In Single Entry the 
only posting will be from the Cash-book, when the cash for 
the bill is received, to the credit of the person from whom it 
came, in his account in the Ledger. Specimen on p. 19. 

Returns^ either of goods bought or sold, may be made 
in the Day Book and Bought Book if the items are not 
large and frequent. But if that be the case, a separate book 
or books had better be provided, both for convenience and to 
prevent misapprehension as to the amount of business being 
done and the rate of profit realized. If the Day Book and 
Bought Book are used, the returns of goods purchased would 
be entered in the Day (or Sales) Book. The actual sales 
on which profit is gained are thus made to appear as much 
larger as the amount of the returns. A turn-over of 1 5,000/. 
might thus appear as 20,000/., the gross profits would 
appear at a smaller per-centage than they otherwise would. 
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and the trader be in danger of regarding his business as a 
larger one than it really is. On the other hand, goods re- 
turned to the trader, and which are really in diminution of 
his saleSy appear as purchases in the Bought Book. If then 
by reason of their amount or frequency it seems desirable to 
have a separate record of these transactions, the trader will 
consider whether he will have two books, — one for goods 
returned to him, the other for goods returned by him, — or 
whether one book will suffice. In the latter case it may be 
convenient to have all coming in on the left, and all going 
out on the right side of the page, and whenever one side is 
filled turn over for both kinds of entries. The amounts 
must be totalled periodically, corresponding with the Day 
and Bought Books, and posted into the Ledger against the 
purchases and sales respectively. The form of this book or 
books being similar to the Day and Bought Books need not 
be repeated. 

WAREHOUSE-BOOK. 

This Book is for an account of the quantities of goods 
received into and sent out of the warehouse. It is 
not often required in retail businesses, and not always in 
wholesale, being very diflficult to keep unless the goods are 
bought and sold in bulk. Whenever a balance-sheet is pre- 
pared, it is essential to ascertain the balance of goods on 
hand, and if a current account has not been kept an inven- 
tory must be taken. Of course quantities cannot be brought 
into a balance-sheet constructed as to all its other items in 
money. The balance of goods on hand having been ascer- 
tained and verified, is valued either at the cost price, or, if 
any considerable alteration has taken place either in their 
condition or in the market price, then at their market value, 
and the quantities being cast out at these prices, the amount 
thus arrived at is brought into the balance-sheet. If on 
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taking stock there should appear to be a loss of quantity 
* through leakage (of fluids), robbery, or any other misadven- 
ture, such loss should be estimated and charged direct to the 
profit and loss account, as the legitimate trading operations 
ought not to be prejudiced by such accidents. The amount 
thus debited to profit and loss should be placed to the credit 
of the goods (or trading) account. The form of the Ware- 
house Book must depend so much on the nature of the goods 
that it is useless to present any one in particular as a 
specimen. 

LEDGER. 

The Ledger is the book to which all the others are 
subsidiary, and in which, all the accounts are entered com- 
pletely, yet briefly. It is ruled like the Cash Book, being 
divided vertically, and having columns on both sides for the 
dates, for the folios of the other books, and for the amounts, 
in addition to the space for the subject-matter of the entry. 
The essential feature of the Ledger is the distribution of all 
the entries made in the other books to distinct and appro- 
priate accounts in this* These are headed with their proper 
titles, and there is usually some arrangement as to the order 
in which they appear in the Ledger. The three kinds of 
accounts, — personal, property, and profit and loss, — do not 
usually all find place in the same Ledger ; but, if brought 
into one book, their order would probably be that in which 
we have named them.. In the personal accounts, an alpha- 
betical arrangement of the names of the persons, or of the 
towns in which they reside, may be conveniently adopted ; 
and if the business is both wholesale and retail, the two 
classes may be kept apart, one at the beginning, the other at 
the end, of the Ledger. A further distribution of the per- 
sonal accounts is to a Sales and a Bought Ledger. By means 
of such arrangements, and by the aid of an index, it should 
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h^ pf/n9n\Ae for tbe tmder to turn in an insimt to the i^oper 
tteefmnif no m io Miisfj bioHelf on «nj snbject on which he 
nee4» tnfomuition eonnected with the business. Althoogh 
the entries in the Ledger are made with breritj, yet the 
folio being stated wh^ice the entry was brought, enables 
immediate reference to be made to those books where tbe 
particniars are giren in detail.* We are here assnming that 
the )je(]ger is written np daily. This is of the utmost im- 
portance in some businesses, in that of a banker, for example. 
Bat in some it may suffice to do this weekly, and as to 
the property and profit and loss accounts, to do so even less 
frequently. The form of the Ledger will be seen on pp. 2 1 , 
ijf where the prerions Journal entries are posted. 

JOURNAL. 

• 

We hare left the Joitrnal to the last, its use being quite 
optional. It will prove a convenience in some concerns ; 
the cause of waste of time in others. Its purpose is to col- 
lect and arrange the entries which have been made in tbe 
several books in use, for their final entry in the Ledger 
utider a system of Double Entry, to which only it is appli- 
cable. It may be used also for the original entry of such 
items as are not provided for in the books in common use. 
It is ruled with two money columns on the right hand side, 
one being for all the debit, and the other for all the credit 
entriei) to be made in the Ledger. There are also two 
columns for the folios of these entries. The dates may be 
either at the top or at the sides. The form of the entries 
in the Journal is somewhat technical. One account is always 
made Dr. to some other account which is Cr., although this 

* When the posting is f^m a Journal which embraces the sub- 
sUlinry hooki, the folio stated in the Ledger will bt that of the Journal 
fjrom which it li brought. The terms on which credit has been given 
to the oustomert mi^, with advantage, be stated at the head of each 
Account« 
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latter relationship is not stated; thus, * Cash Dr. to 
Wm. Johnson,' means that Cash is Dr. and Wm. Johnson, 
Cr. ; and, the object being to facilitate the making of Ledger 
entries, all the debits are placed in the left of the two money 
columns and all the credits in the right column, thus corre- 
sponding with the form of the entries in the Ledger, where 
all debits appear on the left side and all credits on the right 
side. An advantage of no slight value may, it is evident, 
be secured by the use of a Journal, viz., to insure the carry- 
ing out of the first rule of Double Entry, that for every debit 
entry there shall be a corresponding credit entry, and vice 
versa. Whether each entry be separately regarded, or the 
totals of any given period, the state of the money columns 
will make it at once apparent whether or no this is accom- 
plished. Let no entry be made in the Ledger except as 
posted from the Journal, and, even if there should be omis- 
sions from both sides, no discrepancy of this sort can happen. 
Its use must, however, be admitted to be a great safeguard 
against omissions. For specimen see p. 20. 

Bules and formulas for journalising are generally given 
in works on bookkeeping. Without a clear understanding 
of the principles of Double Entry little good can be derived 
from such. We, however, append directions relative to the 
personal and property accounts, thus : — 

The thing received by the trader,! j. 
The person receiving from him. / 

The thing delivered by the trader, 1 p 
The person delivering to him. J 

Why these rules are not also applicable to the profit and 
loss accounts will be apparent only when the nature of those 
accounts and their relation to the others is understood. We 
hope to make this subject plain in our Second Part, to which 
we now proceed. 
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Dr. 



Cash. 



CASH 



1868. 

Jan. I 


To Capital 


Fo. 


£ s. d. 
loco 


4 


„ Wm. Thompson 


• • 






45 7 6 


6 


„ Ready-money Sales 








21 5 4 


10 


„ McCulloch & Co. 85/- . 








175 '5 


II 


„ John Morgan . 








73 12 6 


>3 


„ Ready-money Sales 








33 6 9 


16 


„ John Simpson & Co. 








137 10 


20 


„ Ready- money Sales 








43 5 4 


314 


„ Bennett & Co. 25/6 








49 14 6 


a? 


„ Ready-money Sales 








38 14 3 


30 


„ J. & R. Smith 


• « 






84 14 


31 


„ Henderson & Peters 


• 1 






43 12 6 




To Balance brought down . 


1746 17 8 


Feb. I 


48 14 


»» 


„ Burnside <fc Co. 








44 2 6 


3 


„ Ready-money Sales 








29 6 4 


6 


„ Carnegie & Son 








145 15 


7 


• 

„ Robson & Wade 








76 10 


10 


„ Ready-money Sales 








42 14 


12 


„ Kirby & Jones 








65 5 


14 


„ W. & R. Evans 








176 12 


17 


„ Ready-money Sales 








54 4 9 


20 


„ Long & May . 








87 8 


24 


„ Ready-money Sales 








37 18 


27 


„ Edward Purday 








57 14 




To Balance brought down . 


866 3 7 


Mar. I 


61 5 4 



BOOK. 



15 



Contra, 



Cr. 





1868. 

Jan. I 


By L. & Westm. Bank 


Fo. 


£ 8. d, 

■ 950 




3 


„ John Burge . 








13 2 6 




6 


„ Ready-money Purchases 








967 




9 


„ Wilson & Co. 18/6 . 








17 II 6 




10 


„ L. & Westm. Bank 






- 


250 15 




13 


„ Ready-money Purchases 








15 7 5 




17 


„ Petty Cash 








10 




20 


„ Ready-money Purchases 








7 3 10 




23 


„ Charles Markham . 








II 4 9 




27 


„ Ready. money Purchases 








12 13 7 




3' 


„ L. & Westm. Bank 








400 18 6 




Feb. 5 


„ Balance v. . . . 








48 14 




By L. & Westm. Bank 


1746 17 8 




100 




8 


„ Robt. Stone 








9 5 4 


*fc 


10 

>3 

14 

17 
21 
24 
28 


„ Ready-money Purchases 

„ Turner & Co 

„ L. <fe Westm. Bank 

„ Ready-money Purchases 

„ L. & Westm. Bank 

„ Ready-money Purchases 

„ L. & Westm. Bank 

„ Wm. Sari .... 

„ Balance 








21 8 6 

7 3 9 
237 15 

15 6 9 

210 10 

8 14 8 
170 12 9 

24 I 6 
.61 5 4 






866 3 7 
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BOOKKEEPING. 



DAY-BOOK. 

Januainf ist, 1868. 



Ledg. fo. 

318 


Bennett & Co. Birmingham 

10 dozn. Sherry, @ 30/- 

6 „ Port 36/- 

3 „ Claret 54/- 

Wm. Thompson, Chester 
12 Butts Sherry @ ^670 
50 dozn. Claret 60/- 

Geo. Goldsmith, Bognor 
20 dozn. Port @ 36/- 
20 Gallons Brandy 30/- 


£ s. 

10 16 
8 2 


d. 






£ s, 

33 18 
990 

66 
97 10 

38 8 

500 

48 12 
65 


d. 


790 


840 

150 









247 


36 
30 









458 


7 10 
90 











Thomas White, Gloster 
5 Gall. Brandy @ 30/- 
50 dozn. Sherry 36/- 




632 


24 
14 8 











3 
Joseph Porter, Hastings 

12 dozn. Port @ 40/- 

6 „ Claret 48/- 




137 


500 










4 
C. McQueen, Glasgow. 

10 Butts Sherry @ £$0 




371 


36 

12 12 











5 
Edward Purday, Rhyl 

20 dozn. Hock @ 36/- 

6 „ Port 42/- 




528 


20 

45 











C. & J. Large, Brighton 
10 dozn. Claret @ 40/- 
20 „ Sherry 45/- 















1839 8 


•b 
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BOOKKBBPING. 



READY-MONEY PURCHASES AND EXPENSES- 

BOOK. 



January i, |868. 

4f Cassimere, 7/3 

3 Plaid Doeskin, 5/6 . 

Carriage of Parcel, -/4, Postage, i/- 

■ » ■ 


Purchases. 

• 15 4 
16 6 

• • 

12 6 

13 9 

• • 

1 7 
18 5 

■ • 

13 I 
12 6 

• • 


£ 









:pense8. 
s. d. 

■ • 
• • 

1 4 


i^ Satin, 10/- . . 

2^ Doeskin, 5/6 .... 

Twine, i/-, Gas Glasses, -/lo 


• • 

I 10 


3. 

2 Rifle Cloth, 13/6 

2f Doeskin, 7/9 .... 

Parcel, -/6, Wrapping-paper, 3/4 . 


• • 

• ■ 

3 'o 


4- 
2f Tweed, 5/6 ... . 
2f Doeskin, 5/3 . 
Postage, 1/4, Dusters, 2/8 . 


• • 

• ■ 

4 



2^ Blue Cloth, 17/6 
2J Black Cassimere. 8/- 
i\ Brown Cloth, 12/6 . 
Parcel, -/8, Pens, 2/-, Oil, 1/6 



|g Vesting, 4/6 .. . 

2^ Tweed, 4/3 .. . 

7^ Carablet, 2/6 

?! Doeskin, 7/- . 

Wages — Porter, 22/-, Boy. 5/- 

Postage, 3/-, Parcels, -/8 & -/6 

C. B. fo. 



f 17 2 
o 18 o 
167 



o 3 I 

o 9 10 

o 19 4 

G 17 6 



14 o 7 
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170 
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264 
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£ s. d. 
140 

76 14 

131 15 


When 
Due. 


00 *^ 

S ^ bb 
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c d d 
£ S £ 

5*« ro vo 


5 


On M .^ 


• 

0) 

•MM 

eS 
Pu, 

2 


Lond. J. Stock 
Do. 
Do. 


To whom 
Payable. 


Green & Co. 
Rogers & Co. 
Hunter & Co. 


On whose 
Account. 


Drawers 
Do. 
Do. 


By whom 
Drawn. 


'. Green & Co. 
James Byrne 
J. Hunter & Co. 


When 
accepted. 


m t^ 

la -^ 

1-5 fa 


No. of 
Bill. 
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JOUBNAL. 



JOURNAL. 
London, January, 1 868. 



Bennett & Go. . . Dr. 
To Goods 


3>5 

• • 

94.0 

• • 


• • 

940 

2l6 


M, s. It. 
33 '8 c 

• • 

118 10 c 

• 

• • 


£ t. d. 
33 18 


4 ■ 

Goods .... Dr. 
To Wilson & Co. . 


118 10 


John Morgan . . Dr. 
To Goods 


340 

• • 


940 


170 

• • 


170 


Sundries: — Dr. 
Cash .... 
Discount .... 
To Bennett <fe Co. . 


94 

970 

• • 


• • 

• • 

3.8 


33 I 

17 

• • 


33 18 


. Wilson & Co. . . Dr. 
To Sundries : — 
Bills Payable, No. i 
Cash .... 


2l6 

• • 

• • 


• • 

870 
94 


118 10 

• • 
• 


18 10 

100 


Profit & Loss for Bad Debts 
To John Morgan 
For composition of lo/- in 
£ on his debt, ;^i 70 100 


980 

• • 

• • 


• • 

340 

• • 


85 5 

• • 

• • 


85 5 


Cash .... Dr. 
To John Morgan 


94 

• • 


• • 

340 


85 5 


85 5 


Petty Cash . . . Dr. 
To Cash .... 


980 
880 

• • 


• • 

94 

• • 

980 


10 

• • 

8 16 


10 


3* 

Trade Charges . . Dr. 
To Petty Cash 


8 16 




664 2 


664 2 
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PART II.— EXPLANATION OF DOUBLE ENTRY.* 

Br Double Entry is meant that every amount is entered 
twice in the Ledger, viz., on the debit (Dr.) side of one 
account, and on the credit (Or.) side of another account. 
Every pecuniary transaction, it will be seen, has a twofold 
efifect. Thus, if I make a payment to any person, he becomes 
indebted to .me, unless I was previously in his debt, in which 
case I become released from my obligation ; or, if I receive 
any goods from him, I become indebted to him for an equiva- 
lent amount. It is of the very essence of trading that there 
sh^ll be this reciprocal interchange, all the particulars of 
which it is the object of Bookkeeping by Double Entry to 
record in a systematic manner. Completeness is given to the 
system by making the trader himself assume this twofold 
relation in connexion with some of the accounts. 

The meaning of the words * debtor ' and * creditor ' is 
known to all. A debtor is one who owes money; a creditor 
is one to whom money is owing. The use of these words in 
bookkeeping when referring to persons is understood without 
difficulty, but when applied not only to persons, but also to 
things, and further to what appear to be neither persons nor 
things, such as Capital, Trade Charges, Profit and Loss, &c., 
a feeling of mystification arises. When, however, the nature 
and purpose of these accounts are understood, the propriety of 
the use of these terms in regard to them will be recognised. 

The form in which the words * debtor ' and * creditor ' are 
applied in Bookkeeping is as follows. The Ledger, to which 
all the other books are subsidiary, is divided vertically into 
two parts, the left being the debtor and the right the cre- 

* Those readers who seek not so much instruction in the theory, 
as guidance in the practice, of Bookkeeping, may pass over this 
chapter and proceed at once to Part III. 
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ditor. Thk appit^riation is, of coiurse, quite arbitrary. There 
is no reason why the debtor should not be on the right side, 
and vice versa, except that ctrstom and universal adoption 
have determined the present arrangement. In the case, then, 
of the trader becoming indebted to some person for goods 
purchased of him, an account is opened in the Ledger in 
this person's name, and he is made to appear as a creditor bj 
entering the amount on the right side, thus, — 



Dr. 



William Browit. 
£ 8, d. 



Cr. 



i86p. 
March 20, By Goods . 



£ s. d. 
80 o o 



This is read — * William Brown, Creditor by Goods.' 
In the case of any person becoming indebted to the 
trader for goods sold by the trader to him, an account is 
opened in this person's name,, and he is made to appear as a 
debtor by entering the amount on the left side, thus, — 



Dr. 

1869. 

March 30, To Goods 



John Williams. 

J& tf^r a. 

40 o o 



Cr. 

£ 8. d. 



This is rcad^— ' John Williams, Debtor to Goods.' 
The foregoing accounts are both * personal,' and the appli- 
cation of the terms Dr. and Cr. is here shown in the simplest 
form. But it is evident that we have, thus far, an incom- 
plete record of these transactions. Goods of the value of 80/. 
have come into possession of the trader, and goods of the 
value of 40Z. have gone out of his possession. These facts 
must be recorded in addition to his relations with William 
Brown and John Williams, if his books are to correspond 
with the facts, and to be of service for reference to himself 
and others. Accordingly an account headed ' Goods * is 
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opened, and two entries are made to represent these facts by, 
first, placing SOL on the left, or Dr. side, and, secondly, 
placing 40/. on the right, or Cr, side, thus, — 

Dr. Goods. Cr. 



1869. 

March 20,ToW.Browii 



£ 8, dA 1860. 

80 o o I March 30, By J.Williams 



£ s. d, 
40 o o 



These are read, — * Goods Dr, to Wm. Brown,* and 

* Goods Cr. by J. Williams.' To the two latter entries it 
may be objected that goods can neither pay nor receive 
money, and that it appears meaningless to debit or credit 
them. When, however, we consider the purpose of this 
account we shall see that there is a meaning and use in so 
doing. The purpose is to record the influx and efflux of the 
trader's property, and to be enabled to ascertain at will what 
remains on hand. (There is another object attained by this 
account, but we need not refer to that at present.) It is, 
indeed, the trader himself who is the owner of this property, 
it is he who receives and parts with it, and it is he who, it 
may be thought, should be debited and credited rather than 

* Goods.' But the trader, it must be remembered, has several 
kinds of goods, has cash, and bills, and fixtures, and leases, 
&c. ; and if all the transactions occurring in these various 
forms of property were brought together into one account 
and entered under his name, it is evident that it would be 
very voluminous, and that it would be impossible without 
great waste of time to ascertain particulars regarding any 
one of them. Hence the advantage of sorting these several 
items, bringing together all that relate to the same thing, 
naming the accounts correspondingly, and treating them in 
the way of debiting and crediting as if they were living per- 
sons having charge of, and responsible for, the property to 
which they refer. 
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But the Goods account serves another purpose hesides 
recording the value of the property that has come in and 
gone out. The object of trading is to make profit, and such 
profit should appear as arising from the purchase and sale 
of goods. We have supposed that the trader bought of 
Wm. Brown goods for Sol. and sold a portion for 40Z. to 
J. Williams. We will now suppose that he sells the re-, 
mainder to Thomas Jones for 70Z. What cost him Sol. has 
realised 1 1 oZ., and he has consequently made a gross profit 
thereon of 30Z. How should this appear in the books ? We 
open an account for Thomas Jones,* debiting him 70Z. for 
goods, at the same time crediting the Goods account with the 
same amount. Confining our attention to the latter account 
we find that there is Sol. on the Dr. and iioZ. on the Cr. 
side. All the goods are sold and the account may therefore 
be closed. We do this by entering 30Z. on the Dr. side, 
which sum we immediately place on the Cr. side of a new 
account which we open, called Profit and Loss. This plan of 
transferring the profit, or loss, as the case may be, has always 
to be followed before making up a balance-sheet, or summary of 
the trader's afiairs, but it is usually done at that time only 
and not when any particular portion of the goods is sold out, 
and is done here only in order to exhibit a set of accounts in 
the simplest form, with a view to explain the process of 
debiting and crediting. Having closed the goods account by 
casting up the two sides and ruling them off, we now turn to 
the Profit and Loss account. Its name indicates its chard^- 
ter. This and several other accounts which are branches 
of it, have to do with the outcome and results of trading 
operations ; and as these are conducted for the benefit of the 
trader, we are virtually placing to his credit whatever we 
place to its credit, and are charging against him whatever we 



* This set of accounts is presented complete on pp. 31, 32, and 
should be referred to by the reader. 
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place to ita debit.* Ib illastration of the latter process we 
will suppose that the sales to John WilHams and Thomas 
Jones were effected through an agent to whom the trader 
had agreed to paj a commission of 5^/^ on the amount of 
the sales. This would amount to 5/. i o«. He makes this 
paym^it at once, in cash, and we have accordingly to open 
a ' Gash ' account, on the credit side of which we place 5Z. 10s j\ 
We have now to debit this amount, and we may do so either 
under the head of ' Commission ' or of ^ Trade Expenses.' If 
the trader wishes to be able to ascertain from time to time 
precisely what amount he is expending in commission, he 
will open a ^ Commission ' account in which those charges 
only will be entered. If it is not important to him to know 
this he will open a ' Trade Expenses * account, in which this 
and other kinds of expenses may be entered. Both are 
branches of the ^ Profit and Loss ' account. In this ease we 
will adopt the latter course, and accordingly open a ' Trade 
Expenses' account, and place on its Dr. side 5/. 105. for 
commission. In these two last entries it will be seen that 
just as the ^ Goods ' account represented the trader as the 
owner of goods, so the * Gash ' account represents him as the 
owner of cash : whilst ^ Trade Expenses ' represents him as 
one who, seeking profit, and haying it appropriated to him 
as we haye seen above, is chargeable with the outlay neces- 
sarily involved in obtaining it. The Trade Expenses account 
is, as we have said, a branch of profit and loss, and is closed 
by transferring the amount to this latter account, the read- 
ing of the entry being Profit and Loss, Dr. to Trade Ex- 
penses. If there were separate accounts for wages, rents, 
commission, (&c., all would be treated in the same way when- 
ever it was desired to close the accounts. 

* It may be thought that it would be simpler to have two accounts, 
one for profits, and the other for expenses or losses, but it would not 
prove so in practice. 

t The Cash account is usually kept in a separate book, but it is 
essentially a Ledger account. 



CAPITAL OR STOCK. 2d 

^ Profit and Lobb,' kowerver, mergen jn the ' Capital * 
aocoiinty«n4 to that we must now refer. A trader com- 
mences business with a certain amount of oi^ital. It may 
oonsist of cash only, or of cash, goods, hills, book-debts, 
fixtures, &c. These yarious items undergo continual changes 
in the course of trading. Goods are sold and replaced, cash 
is paid away and reoeiyed, bills are giyen up for cash, debts 
are paid and fresh ones contracted. At the end of a giyen 
period, say twelve months, he wishes to know his position as 
compared with that when he began. How shall this be 
ascertained sad expressed ? We will suppose that he com- 
menced with ixyooL in casli, and owed nothing. The latter 
is not likely to be the ease at the end of twelye months ; 
neyertheless, hk capital, which is the sum of his nett assets 
after deducting his liabilities^ may be increased, and we need 
some mode of expressing diis totality and oneness of hris 
interest, despite the yariel^ of the forms in which his pro- 
perty is found, and despite the changes to which it has been 
subjected. This is done by the use of tl»e term ^ Stock,** 
which represents the trader in the single aspect of a capita- 
list,— of one who appropriates a certain portion of his pro- 
perty (in this case loooZ.) to a particular trading purpose, 
and who thereby becomes a creditor of the trading concern. 
The first entry f in the books of the trader (whom we will 
call Francis Waamer) is accordingly, ' Cash Dr. to Bto^, 
loooZ.;' otherwise F. Warner (or the cashier employed by 
him) as owner of cash Dr. to F. Warner as capitalist, and 
there being no other assets and no liabilities, no other open- 
ing entry has to be made. At the -closing period there will 

* It must be admitted tbat the use of this word is unfortunate, as 
it is liable to be mistaken for stock in trade, that is to say, the trader's 
goods. However, it has obtained currency in bookkeeping, and can- 
not be abandoned except by general consent. 

f This would properly be the first entry made in a set of books. 
We have given others precedence, in order the more easily to explain 
debiting and crediting. 
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probably be many assets and many liabilities. We bare in 
the * Stock ' account, however, to do only with the original 
capital and the nett profit or loss that may appear as the 
result of the trading, and which has to be brought from the 
' Profit and Loss ' account and added to it. The accounts 
before us show a nett profit of 24Z. 10*., being the difierence 
between 30Z., the gross profit on the Cr. side, and 5Z. los., 
the expenses on the Dr. side, brought from the Trade Ex- 
penses account. We close the * Profit and Loss ' accomit by 
the entry * Profit and Loss Dr. to Stock for balance, 24Z. 105.' 
transferring that amount from the one account to the other. 
The Capital or Stock account should now balance the nett 
amount of all the other accounts standing open, and this it 
will be seen to do. The * Stock ' account shows 1 024Z. 1 05. 
on the Cr. side. The other accounts standing open are as 
follows, — Cash, which has on the Dr. side loooZ., and on the 
Cr. side 5Z. 109., giving a Dr. balance of 994Z. 105.; John 
Williams, Dr. 4oZ.,and Thos. Jones, Dr. 70Z., or a total debit 
of 1 104Z. 105. On the Cr. side there is only Wm. Brown, 80Z. 
Deducting this from the 1104Z. los. there remains a nett 
sum on the Dr. side of 1024Z. los, over against the like sum 
on the Cr. side of * Stock,* This is presented in a compact 
form in the ^Balance Sheet' which follows the several 
accounts on p. 32. This document, whose title is tolerably 
familiar, is simply an epitome of the balances of a set of 
accounts, the Dr. balances being placed on the credit, and 
the Cr. balances on the debit side. This account conse- 
quently shows at a glance the condition of any estate, all 
the assets appearing on its credit side ; and all its liabilities, 
including that of the proprietor's capital, on its debit side. 
This Stock or Capital account may seem to be superfluous in 
the case of a trader who is sole proprietor of the business. It 
is not so, as by its correspondence with the nett assets or 
liabilities, we have proof of the correctness of the accounts as 
a whole. Its usefulness and necessity are, however, more 
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apparent in the case of partnerships and joint-stock com- 
panies. In both of these the proprietary must be treated as 
a unity, howerer numerous may be the persons who are 
partners or shareholders in them. The partnership or com- 
pany, as such, is indebted to each of these for the capital he 
has contributed to the common fund, and for his proportion 
of the profits made ; whilst they are liable to it (unless 
* limited ' by any legal document) for the loss incurred. There 
is the same singleness of relationship on the part of the 
partnership or company to its creditors and debtors. All 
alike, shareholders, creditors, and debtors, are regarded as 
outside the company in matters of account, and the rule is 
the same in partnership. 

The totality of the Capital and its exact amount, as well 
as that of the Profit or Loss, in order to appropriation 
amongst the partners or shareholders, are evidently required 
in these undertakings, and, though not at the first glance so 
apparent, are not less useful in the accounts of an indi- 
vidual. 



Dt, Francis Warner, Stock or Capital Account. CV. 



1869. 

1 




£ 8. d. 


1869. 
Mar.- I 

3' 


By Gash 
By 1 'refit & 
Loss . 


£ s. d. 
I coo 

24 10 




1024 10 


1 

Dr. 


■ 1 

Cash. 


Cr. 


1869. 

Mar. I 


To Stock 
To Balance . 


£ s. d. 
1000 c 


1869. 
Mar. 30 

3' 


By Trade Ex- 

penses 
By Balance . 


£ s, d. 

5 10 
994 10 




looc 


1000 


3> 


094 10 


1 
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William Bkown. 



Cr. 



1269. 



£ *. d.\ 



1869. x 

Ear. 20 1 By 



Mar 



Goods 



£ 8. d. 
80 o o 



Dr. 



John WuMUtn. 



40 



Cr. 



1869. 

Mac.jal To-G(k48 



«. dA 1869. I 



£ 8, d. 



Dr. 



Thomas Jonss. 



Cr. 



1869. 
IVIar.30 



To Goods 



£ 8. d: 

70 o o 



1 ■ 



869. 



& 8, d. 



Br. 



GtooDs. 



Cr. 



1869. 

MaiMo 



To W. Brown 
To Profit & 
Loss . 




1869. 
Mar. 30 



By.T. Williams 
By T. J01W8 . 



£ 


s. 


d. 


40 








70 








no 









Dr. 



1869. 

Mar.3c 



To Cash 



Trade Expenses. 



£ 8. d,\ 1869. 
^ 5 10 o I Mar. 31 



To Profit d- 
Loss Ac. 



Cr. 



£ s. d. 
5 10 o 



Dr. 



1869. 

Mar. 3 1 



To Trade Ex- 
penses Ac. . 

To Balance to 
Stock Ac. . 



Profit and Loss. 




1869. 
Mar. 31 



By Balance 
Goods Ac. . 



Cr. 



£ s. d. 
30 o o 



30 o o 
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Dv. Liabilities. Balance Sheet. Assets, Cv, 



1869. 
Mar. 3 1 



To W. Brown 
To Stock 



£ s. d. 
80 
1024 10 


1869. 
Mar. 31 


1104 10 



By J.Williams 
By J. Jones . 
By Cash 



£ s. d. 

40 o o 

70 o o 

994 10 o 



I 104 10 o 



In order to simplify to the learner the process of debiting 
and crediting we have shown the personal aspect, so to 
speak, of the several kinds of accounts. But the threefold 
distinction of ^ personal^' ^ property,^ and ^profit and loss'' 
(merging into Capital), is real and fundamental, and we 
shall now treat of them more in detail. 

Personal accounts embrace, as their name implies, all 
those of individuals, including the drawing account of the 
trader, of firms, and of companies. They include also those 
of ' Bills Payable and Receivable, which are respectively an 
aggregation of personal accounts in another form. Bills 
Payable are documents given by the trader to his creditors 
in acknowledgment of his indebtedness, and stipulating on 
what day he will pay the amount. Bills Receivable are 
documents given to the trader by his debtors to the same 
effect. It will be evident that the two are alike in form, 
and receive their different names only from their different 
relation to the trader, the same document which to him is a 
Bill Receivable being to the person who issued it and from 
whom he received it, a Bill Payable. Their usefulness con- 
sists in their fixing the liability of the persons who give 
them, and in their becoming thereupon transferable from one 
person to another in succession, each person, however, trans- 
ferring them, being liable to make payment of the amount, 
if default be made by its acceptor, as the person who first 
issues a Bill is called. 

No profits issue out of personal accounts, and although 
losses may arise through bad debts, these must not be con- 

D 
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founded with trading losses, that is to say, with losses from 
insufficient profits. Losses from bad debts fall directly upon 
Capital. 

Property accounts embrace Merchandise of all kinds, 
Cash, Ships, Leases, Houses, Fixtures, &c. They present a 
two-fold aspect, showing, first, what property has come 
in, and gone out, and remains on hand,* and secondly, the 
cost of the purchases, or outlay, and the proceeds of the 
sales, or returns, the difference between the two (after bring- 
ing into the calculation the yalue of the goods at the com- 
mencement and at the close), showing the gross profit or loss 
by the trading. Li practice, these two aspects are seldom 
presented together, but it is for convenience only they are 
separated. If the trader deals in one article or in a few 
articles wholesale or for export only, the two accounts may 
be kept together. But if a variety of articles are dealt in 
and sold by retail, it will be impossible to do so. Li the 
latter case, the entries in the Ledgers in general use will be 
of Outlay and Returns, and the particulars of the goods 
which have come in and gone out will be kept usually in 
separate Warehouse Books. 

We have thus far been speaking of Merchandise and of 
articles in continual movement in and out. The principle 
has to be applied, with necessary variation, to other kinds of 
property. Some of these are, for the most part, in use only, 
or lent for use, any sale of them being but occasional and at 
long intervals. The rents of houses, the interest derived 
from the use of money, dividends from shares in joint-stock 
companies, the proceeds of chartering ships, are of like cha- 
racter to the profits derived from the sale of merchandise ; 
the houses, cash, ships, shares, &c., being of like character to 
the merchandise itself. The receipts of an architect, a 

* Although the goods on hand can by means of this account be 
ascertained at any moment, it is desirable to * take stock ' by actual 
examination whenever the balance-sheet is made up. 
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solicitor, or other professional man, are of like character to 
the profits of the trader, his technical knowledge and skill 
corresponding to the merchandise, ships, &c., of the other. 

Profit and Loss accounts now come under notice. We 
have already indicated the basis of these, the gross profits 
of a trading concern being the difference between the amount 
for which the goods have been bought and sold, and the loss 
being not simply what the word imports, but also the trading 
expenses. We assume that the goods are sold for more 
than was paid for them ; if otherwise, there is of course an 
immediate and direct loss. From the gross profits have to 
be deducted the charges incidental to the management of 
the business, including Rent and Taxes, Insurance, Commis- 
sion, Wages,* Discounts, &c., and we thus arrive at the 
nett profit. The number and variety of the subordinate 
Profit and Loss accounts must depend in each trading con- 
cern upon the nature of the business and upon the import- 
ance or otherwise of keeping accounts of the several kinds 
of expense. A trader in a large way can exercise an effec- 
tive supervision over his expenses only by acquainting him- 
self with the details of them, and this must be done either 
by placing each item from the first under its proper heading, 
or by periodical analysis of the gross account. The items 
enter the several accounts by their transfer from the Cash 
Book in those cases where payment has been immediate, and 
from the Ledger accounts when credit has been given, as it 
will be evident that all the expenses incurred within the 
period over which the gross profits have accrued must be 
charged against the latter, whether they have been actually 
paid at the date of the Balance- Sheet, or are standing as 
debts due by the concern. 

We now proceed with our exposition of Double Entry. 

* In a manufacturing concern the wages of labour form part of 
the cost of the goods. 
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In the explanation we haye giyen of debiting and crediting, 
we haye unavoidably anticipated some of what might more 
systematically appear here. Bookkeeping, it will be seen, 
is an artificial system adapted to secure certain desirable 
ends. If all pecuniary transactions were for ready money, 
and if all property could be held in the immediate possession 
of the owner until the moment of sale, the necessity for 
Bookkeeping would be greatly, though not wholly, removed. 
Very different customs are, however, prevalent. Credit is 
given and taken, property lent and hired, given in charge to 
servants and embarked on the high seas, and risks of various 
kinds undertaken, as Master Trapbois said, ' for a considera- 
tion.' It is most important to the merchant to have avail- 
able a method by which these several facts, and all the inter- 
changes that take place, may be briefly yet clearly recorded, 
so that he may at any moment not only know his own 
position and his relations with AM* ''those ' with whom he 
trades, but, further, be able to ascertain with little trouble or 
loss of time the course and result of any business transaction 
in which he may have been concerned. The whole of these 
requirements can be secured by, and only by, the process of 
Double Entry. Discrimination and accuracy in the entries are 
at once required and promoted by it far more than by that of 
Single Entry, whilst it furnishes a check by which, if errors 
have crept in, their presence may be detected, which is 
wholly wanting in the latter system. Starting with the 
Capital as a whole, of which the Personal and Property 
accounts constitute the parts, and which are set the one 
over against the other, an equipoise is at once established 
which cannot be disturbed without detection, and, as the 
posting of entries to every class of account may be con- 
tinuous, and the balance be extracted at any moment, such 
detection may be almost immediate. 

This distribution of the accounts into two divisions, one 
of which is set over against the other, is an essential feature 
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of the system, and should be clearly apprehended by the 
reader. They are called respectively real and nominal, the 
first named corresponding t6 the * parts,' and the latter to 
the * whole.' These names have been ridiculed, but none 
more appropriate have been suggested. There is no reality 
answering to Capital, to Profit, or to Loss. The purpose 
these nominal accounts serve is to indicate what property there 
should really be, from what sources and by what process such 
property has come, or how it has become diminished as com- 
pared with any former period. The real accounts inform 
the trader in what kinds of property and to what amount in 
each kind his Capital and the Profits made are embodied. 
Let it be supposed that a Capitalist has invested 6000Z. in 
a business, the conduct of which he intrusts to a Manager. 
He is informed at the end of twelve months that large sales 
at a high rate of profit have been made, and that his Capital 
has largely increased. Will any statement exhibiting the 
Sales, Purchases, Expenses, and Nett Profit satisfy him, in 
the absence of particulars showing the actual property of the 
concern ? Certainly not. On the other hand, suppose that 
instead of gain, there is alleged loss, and a statement of 
assets and liabilities is handed to him showing that the 
6000Z. he invested is reduced to 4000Z. Will he be satisfied 
without accounts showing how this loss has happened? 
To this inquiry the same answer must be given as to the 
former. Books kept by Double Entry would furnish the 
means of giving a complete, if not a satisfactory explanation 
of the result, whilst books kept by Single Entry would, 
alone, furnish no such explanation. The two sets of accounts 
which are in apparent antagonism, thus give mutual support 
each to the other, and are in real harmony, — the one set 
explaining and affording proof of the correctness of the 
other. This proof is not absolute and final, there may be 
errors in both sets, the effects of misconception, carelessness, 
or fraud. But the chance of such escaping detection in both 
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sets of accounts is very slight. Whether the system of 
Double Entry owes its origin to traders or to mathematicians is 
not easy to say. Undoubtedly it embodies and illustrates two 
axioms which lie at the basis of mathematical science ; that 
' the whole is equal to the sum of its parts/ and that * if 
equals be added to or deducted from equals the remainders 
are equal.' To this it owes the certainty of its results. 
There may be ignorance of the facts on the part of the 
bookkeeper, or carelessness or fraud in recording them, and 
to such mischances every scientific process is liable. In the 
absence of these the results are as certain as those of mathe- 
matics. The following illustrations may assist the reader 
on this part of the subject. The course of the accounts is 
as follows. We start with the Capital of the merchant. We 
will suppose that he has yarious assets and liabilities on the 
ist of January, 1868. We place the sum total of the 
assets to the credit of the Stock, and debit the several 
items of which it is made up, such as Cash, Bills Keceivable, 
Fixtures, Goods, Debtors, &c., to the debit of those several 
accoimts. We at the same time place to the debit of Stock 
the sum total of the liabilities ; and the several items of 
which it is made up, such as Bills Payable, Creditors, &c., 
to the credit of those accounts. The two sets are repre- 
sented below and on p. 39, the real accounts being all brought 
together in an asset and liability account, Stock or Capital 
being as we have said a nominal account. 



Dr. 



Stock, 1st Jan, 1868. 



Cr. 



To Sundries . 
„ Balance . 


£ s. d. 

4000 
6000 


By Sundries . 
„ Balance • 


£ s, d. 
10,000 




20,000 


10,000 






6000 
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Dr. 



Assets, \ St Jan, I S6S. 



Liabilities, 



Or. 





£ 


8, 


d. 




To Bills Receivable 


1000 








By Bills Payal 


„ Fixtures . 


200 








„ Creditors . 


r, Debtors , 


2000 










„ Goods, viz. — 










So Butts of 










Sherry @ 60/. 


4800 










„ Cash. 


20C0 








„ Balance . 




10,000 










„ Balance . 


6000 











£ s. (t. 
1000 c o 
3000 o o 



4000 








6000 








10,000 









Here is an apparent antagonism of the two sets of ac- 
counts. Stock, standing for the merchant, is creditor for 6000/* 
How is he to be paid ? By means of the assets. These are 
lOjOcx^Z., but as there are 4000Z. liabiKties, there will remain, 
after discharging these, 6000Z., with which to satisfy the 
merchant himself. We have thus far, it is evident, a perfect 
equilibrium. 

Trading now commences, and the various real accounts 
pass through innumerable changes. Goods are bought and 
sold, Gash received and paid away, Bills issued and paid. 
Debts contracted and discharged. Those transactions only, 
however, which occasion profit or loss, can affect the balances 
when closing the accounts. Thus, if all the debts due to the 
merchant were paid to him, the item of ' Debtors 2000Z. ' in 
the Asset and Liability account would be extinguished, but 
it would be replaced by the same amount being added to 
Cash, which would be raised from 2000/. to 4000/. and the 
total, and therefore the balance, would be undisturbed. Or, 
if the 1 000/. due by the merchant in Bills Payable were paid 
off, that item would be extinguished, leaving only 3000Z. on 
the Creditor side of the account. But the Cash item on the 
Debtor side would be reduced by the same amount, and the 
balance of 6000I. would be unaffected. If, however, as the 
result of trading, profits are made, the assets will be in- 



40 



BOOKKEEPINO. 



creased by the amount of such profits ; or if loss results, the 
assets will be diminished by such loss. The account which 
exhibits the trading operations cannot, it will be seen, be 
closed without having carried oflf from it the profit or loss, 
and this amount will, if the accounts have been correctly 
kept, exactly agree with the increase or diminution of the 
assets. In the following account we commence with the 
value of the goods in hand at the commencement, and add 
to this the amount of the subsequent purchases. On the 
opposite side is placed the amount of the sales. If all the 
goods were now disposed of, the difference between the two 
sides would be the profit. But if any remain on hand the 
profit is increased by the value of these goods, it being 
assumed that they will be disponed of for at least that sum. 
In this case, we suppose that the amount of the purchases 
and sales is the same. The trading accounts will conse- 
quently be as follows, viz., — 



Dr. 



Goods. 



Cr. 



1868. 

Jan. I 



Dec.31 



Dec.31 



To Stock, viz — 
80 Butts of 

Sherry @6oZ. 
To Purchases . 
420 Butts @ 60/. 
To Profit to P. 

& L. Ac. . . 

500 

Brought down 
164 Butts @ 
60/. 



i; 


8, 


d. 


1868. 

Dec. 31 


4800 










25,200 










5040 










35»040 








9840 











B}' Sales, viz. — 
336Butts@ 75/. 



164 Balance on 
hand @ 60I., 
carried down 



500 



JC 8, (L 

25,2QO O O 



9840 O O 



35,040 O O 



It will be seen that the above account has that twofold 
aspect which we have pointed out as attaching to Property 
accounts. It shows that 500 Butts of Sherry were in the 
possession of the merchant during the year, and that of these 
336 were sold, leaving at the close 164 on hand^ It also 
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shows the course and results of the trading, viz., that of goods 
purchased for 30,000?. there remained in his possession at 
the end of the year 9840Z. worth, and that the rest, costing 
20,i6oZ. were sold for 25,200?., thus yielding a profit of 
5040Z. Otherwise expressed, 336 Butts were sold at a profit 
of 15Z. on each = 5040Z. The halance of goods on hand is 
carried down and becomes the opening item of a new account. 
The profit is transferred to a Profit and Loss account. 

The above account also exhibits very clearly that distri- 
bution of the Property accounts into two divisions, of which 
we have spoken. In closing the account there are two 
balances, — a credit balance of 5040Z. carried to a * nominal ' 
account, and a debit balance carried down in the * real ' 
account in which it appears ; which latter exceeds the amount 
with which the account opened, — 9840Z. instead of 4800Z., — 
by precisely the amount of the credit balance, so that, on the 
supposition that there were no trade expenses, the original 
amount of * Stock,' 6000Z., with the added profits 5040Z., 
total 1 1 ,04oZ., should precisely correspond with the balance 
of the new Asset and Liability Account ; thus maintaining 
the equilibrium established at the outset. The following are 
the accounts on the 3i8t December, and they exhibit that 
result. 



Dr. 



Profit and Loss. 



Cr. 



1868. 



«. d,\ 1868. 



Dec. 3 1 To Stock Ac. 15040 o o [Dec. 31 By Goods Ac. 1 5040 o o 



£ s. d. 



Dr. 



Stock, 3 1 Dec, 1 868. 



Cr. 



- 


£ 


8. d. 


By Balance . 
„ Profit and Loss 
Ac. 


£ 8, d, 

6000 

5040 

11,040 c 
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Dr. 



Assets, 31 Dec, 1868. Liabilities, 



Cr. 



To Bills Receivable 

„ Fixtures . 

„ Debtors . 

„ Goods, viz. — 
164 Butts of 
Sherry @ 60/. 

„ Cash 


£ s. d, 
1000 

200 
2000 

9840 
2000 


By Bills Payable . 
„ Creditors. 

„ Balance . 


£ s. d. 

1000 
3000 

4000 
11,040 




1 5,040 


15,040 


„ Balance brought 
down 


11,040 
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PART IIL— AN EASY METHOD OF 
BOOKKEEPING FOR TRADERS. 

Having, as we trust, sufl&piently explained the principles of 
Double Entry, we now proceed to indicate a plan on which 
a set of books may be kept so as to secure the advantages of 
Double Entry with but little additional labour to that neces- 
sarily bestowed in Single Entry. Before doing so, it may 
be proper to point out more distinctly than we have yet done, 
the especial feature, and at the same time defect of the 
system of Single Entry. This consists in the absence of the 
Trading, the Profit and Loss, and the Capital accounts, 
leaving only the Personal, and the Cash accounts, the result of 
which is, that although the Trader may be enabled from time 
to time to ascertain his financial position by a comparison of 
his Assets and Liabilities, he has not equal facilities for 
detecting errors, nor are there in the books those sources of 
information as to the amount of returns, and expenses, the 
rate of profit and other particulars, which it is desirable he 
should possess, and which the system of Double Entry pro- 
vides. Few traders keeping their books by Single Entry 
are content without some of these. The consequence is that 
probably more time is spent in extracting from time to time 
one and another piece of information, and after all with a 
sense of uncertainty as to its accuracy, than would be re- 
quired for a perfect system of bookkeeping. 

When speaking in the First Part of the several books in 
use in most trading concerns, we referred to the single posting 
from thence to the Ledger, which is indispensable in any 
system. We have now to point out that the appropriation 
of these several books to distinct purposes is not only of 
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great convenience to the bookkeeper for making the primary 
entries therein, and for single posting, but that they may 
with a little care and method be made available for the 
Second or Double Entry, without the necessity of a Journal. 
We have in fact, in these books, the accomplishment to a 
large extent of that which we have stated is the purpose of 
the Journal, viz., to collect and arrange the original entries 
for their final entry in the Ledger. In so far as they extend, 
these books collect together all the items of a like kind, — 
Purchases, Sales, Bills Payable, Bills Keceivable, &c., so 
that summary postings for any given period can be made 
from them with no more labour than is involved in the 
totalling of the items. Thus, in illustration ; the Day Book 
entries on p. 1 6 having been severally posted to the debit of 
the several persons who have been supplied with the goods, 
the total for the four days, amounting to 1839/. ^^- ™*y 
be placed to the credit of the Gk)ods account, or, if separate 
Purchases and Sales accounts are kept, then to the latter 
account. The total of any given period of the Bought Book 
would in like manner be posted to the debit of the Purchases, 
or of the Goods account, the single items having been posted 
to the credit of the several persons of whom the goods were 
bought. The Bills Payable and Receivable Books and others 
can be handled in the same way. The Cash and Banking 
accounts are, as we have already said. Ledger accounts, 
whether kept in that or in separate books, and illustrate our 
remark that Single Entry, pure and simple, cannot be found, 
there being we may suppose no trader who does not enter 
his receipts and payments in a Cash Book, and post them to 
the debit and credit of the appropriate personal accounts in 
ifye Ledger. All the more important and numerous entries 
are thus very readily provided for, and without the inter- 
vention of a Journal. 

There may, however, be transactions for which no place 
has been secured in any subsidiary book, such as writing off 
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bad debts, buying a leftse of premises, or fixtures, writing ofif 
a portion of the cost of these for depreciation, returning a 
Bill Keceivable, or receiving back a Bill Payable. Such 
items will not be numerous, and must be dealt with separately 
in a Journal, the particulars being stated in full, and posted 
from the Journal to the Ledger. Thus far it must be ad- 
mitted there is little extra trouble required. We will now 
suppose we have arrived at the usual period for balancing 
the books and ascertaining the profit or loss that has accrued. 
In order to this it is desirable as a preliminary step to make 
sure that the totals of all the Debtor and Creditor entries in 
the Ledger agree. If there be a disagreement, the error 
must be sought for and discovered before proceeding further. 
The items are taken out on a separate sheet in the form of 
what is called a Trial Balance,* the total of each account in 
the Ledger being extracted in its order, and the totals of the 
amounts in the Debtor and Creditor columns respectively 
being set forth, the totals will agree if the postings have been 
correctly made. Assuming this to be the case, we proceed to 
close the accounts as follows, viz.. Firstly, those Personal ac- 
counts whose Debtor and Creditor sides are equal need nothing 
more to be done than to rule off the totals ; Secondly, those 
personal accounts which do not balance require that the 
balance shall be entered on the deficient side, the totals made 
up and ruled off, and the balance brought down on the contra 
side of the new account; Thirdly, the Property accounts 
require that the goods on hand, if any, having been valued ,f 

* For specimen, see p. 112. 

t The process of * Stock Taking/ as it is called, although requiring 
such brief reference here, is in practice a laborious undertaking, 
often occupying several days. Every article has to be entered in an 
Inventory. This should be ruled so as to receive the following par- 
ticulars, Firstly, the consecutive number attached to the article when 
first brought into Stock, supposing this to be the practice ; Secondly, 
the number of the articles in Stock; Thirdly, the title or description 
of the article ; Fourthly, the price at which it was bought, or was 
taken into Stock at the previous Stock Taking; Fifthly, the price it 
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shall be entered on the credit side and carried down to the 
debit side of a new account. Then cast np ihe totals, and 
whatever is the difference between them is the profit or the 
loss on the trading, which amount haring been filled in mast 
be transferred to the Profit and Loss account ; Fourthlj, the 
subsidiary Profit and Loss accounts must be closed by trans- 
ferring the amounts to the Profit and Loss account ; Fifthly, 
the balance of the Profit and Loss account must be trans- 
ferred to the Stock or Capital account. These closing entries 
need not go throngh the Journal, but there is an advantage 
in doing so, especially as respects the Profit and Loss and 
Capital accounts. At the same time the balances of the 
Personal and Property accounts may be so numerous as to 
make it undesirable to cumber the Journal with them, the 
more so as they must be extracted and brought together for 
the Balance Sheet. 

It is hardly necessary to repeat that there must be 
adaptation to the peculiarities of each business in the pre- 
paration of the primary books. The essence of the proposed 
plan is, the bringing together in these books all transactions oj 
a like kind, and their separation from all others of a dissimilar 
kind, so that we may be enabled to post the totals of any 
given period to the precise ledger accounts we have fixed on 
as necessary for our business. Further to elucidate the idea 
we will refer to the subject of discounts. These are of two 

is valued at now ; Sixthly, the total value ; of course arrived at by 
multiplying No. 2 by No. 5. By careful managemeDt a few days 
previously the labour of calling over and writing down these parti- 
culars may be much diminished, so as perhaps not to occupy more 
than a half day, and thus not interfere with current business. The 
first three columns must be entered at the time, the last three can 
be done in the counting-house subsequently. Stock Taking affords 
an especial opportunity, which should not be let pass, for the trader to 
consider whether his stock is too great in any particular class of 
goods so that greater efforts than ordinary should be made to dispose 
of thoni, or again whether it is small in another class the prices of 
which may be expected to rise, thus making it desirable he should 
increase it, and so on as to the other matters of interest to him. 
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kinds. In many businesses a discount is allowed in the 
settlement of accounts. The effect of this is to diminish the 
cost, or, as the case may be, the selling value, of the goods. 
The discounting of Bills of Exchange, which is a payment for 
the use of money, is another kind ; and although both are 
charges upon or additions to the profits of a business, it is 
often desirable to keep the two classes distinct. How to do 
so most conveniently will have to be considered by the book- 
keeper. Where a large number of the accounts are received 
direct by the cashier, it may be well to have additional 
columns in the Cash-book exclusively for these trade dis- 
counts, the amounts allowed being placed on the same line 
with the cash received or paid, and being posted at the same 
time with the cash to the same personal accounts. When- 
ever the Cash account is balanced these columns should be 
cast up and the amount posted, those on the debit side to 
the debit of the Sales account, those on the credit side to the 
credit of the Purchases account.* There is in this case 
simply a transfer of the totals of the two columns to the 
trading account, the items being brought together with 
greater facility in the Cash-book than in any other way. 
The cash discounts may concurrently be dealt with by bring- 
ing into the cash columns the amount of the charge for dis- 
count in the name of the person by whom or against whom 
the charge is made ; then balance the entry by another on 
the contra side for interest or discount, to which account it 
will have to be posted. The reason for proposing to post 
the cash discounts separately, while the trade discounts are 
proposed to be posted in a lump sum, is on the supposition 
that the latter will be far more numerous than the former, 
and that it is consequently more important to summarise 
them. But if in any business the facts are contrary to this 
assumption, the treatment should be reversed. This would 
be required in a business where the accounts are collected by 

* A yet simpler plan is shown in the set of accounts following. 
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travellers. The amount of the trade discounts would in this 
case be best collected from the trayellers' acconnt-books, and 
the extra columns in the Cash-book appropriated to the 
cash discounts. 

We spoke, in the First Part, of the occasional introduc- 
tion into the Cash-book of columns for the Bills Receivable. 
The doing so will not dispense with the use of the Bills 
Receivable book there described, but it will render unnecessary 
any account in the Ledger. These two columns will, in fact, 
be the Ledger account, just as the cash columns constitute a 
Ledger account. Convenience alone should determine whether 
to include or to exclude these accounts from the Cash-book. 
There is some advantage in having all the particulars relat- 
ing to personal accounts together. Thus in one line there 
may appear a bill, and cash, and discount allowed, from one 
individual, all to be posted to the same personal account, and 
of course done more rapidly from being all together. At 
the same time the trader sees at a glance both his cash and 
bills in hand, and how far they will avail to meet his imme- 
diate liabilities. But if from the nature of the business this 
aggregation proves inconvenient, other arrangements will 
have to be made. There will be little difficulty in making 
such when the general principles of bookkeeping by double 
entry are known, and when the leading feature of our plan is 
borne in mind, viz. the bringing together all transactions of a 
like kind either into separate books or separate columns, in 
order to the prompt and ready posting of the totals to those 
Trading and Profit and Loss accounts in the Ledger which the 
system requires. What must be emphatically insisted on is, 
that no entry be made in the Ledger which has not first been 
entered in one of the subsidiary books, including the Cash- 
book, or in the Journal. If this rule be broken through, it 
will be impossible to produce a correct balance-sheet. 

Li order to the clearer apprehension of the plan and to 
assist the reader in putting it in practice (if so disposed) in 
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his own business, a set of accounts is here introduced, which 
illustrates its leading features. The accounts represent, in 
brief, the transactions of Charles Gray, extending over six 
months. We suppose that he commences business with stock 
in trade worth 1900/, fixtures looZ., and loooZ. in cash as 
working capital. The amount of business done during these 
six months is not made to appear large, the object being 
rather to illustrate the plan by a variety of transactions, and 
thus to show its applicability to any wholesale or retail 
business. Following these accounts are the partnership ac- 
counts of Grskj and Turner. A detailed explanation of both 
sets will be found in the Appendices. 



B 



THE ACCOUNTS OF CHARLES GRAY 
FROM iBT Jan. to 30TH June, 1869. 



DAY BOOK 

BOUGHT BOOK. 

RETURNS. 

TILL BOOK. 

READY MONEY PURCHASES BOOK. 

PETTY EXPENSES BOOK. 

BILLS PAYABLE BOOK. 

BILLS RECEIVABLE BOOK. 

JOURNAL. 

CASH BOOK. 

LEDGER. 



For fall explanation of these Accounts, see pages 1 24.- 1 3 1 . 
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DAY BOOK. 



(I) 



January isfy 1869. 



Ledg. fo. 
I 



8 



13 



Thomas Bream, Brighton. 
10 doz. pair Cotton Hose @ 14/- 
2o „ •< i Hose hoj- 

16/- 



i> 



»j 



1 2 Pair of Blankets 



5 



William Jones, Uxbridge. 
3 doz. Long Cloth Shirts @ 76/- 
I so yards Flannel . . i/io 
2 doz. Lambs* Wool Hose 20/- 



II 



Peter Venables, Beading. 
20 pair Blankets . . @ 12/- 
240 yards Kidderminster . 3/ j 

16 Bugs. . . . 21/- 



16 



Picton <fc Symes, Oxford Street. 

2 doz. Lambs' Wool Drawei-s @ 70/ 

4 » »» Shirts 50/- 

6 „ „ Hose 16/- 

12 „ „ J Hose 12/- 



aS 



Edward Gordon and Co., Begent St. 

6 doz. pair Blankets @ 216/- 

40 yards Brnssels Carpet . 4/9 

36 „ Printed Drugget 3/3 



* Sales' account 



£ 


«. 


rf. 


7 








10 








9 


12 





II 


8 





II 








2 








12 








39 








16 


16 






700 

10 o o 

4 16 o 

740 



'64 16 o 
9 10 o 

5 17 o 



£ s. d» 



i6 12 o 



24 8 o 



67 16 



29 



o o 



80 3 o 



227 19 o 
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BOOKKEBPIKO. 



February ist, 1869. 



(2) 



Ledg. fo. 
9 



13 



J. Wilson & Co., Cheapside. 
41 Mixt Doeskin, No. 3783 @ 5/3 
39 >» No. 4170 5/- 

36 „ No. 4180 5/6 

38 Sfine Black Cloth, No. 6541 13/- 
27 „ No. 7280 13/8 



8 



Wm. Peterson, Regent Street. 
40 Black Silk Serge . . @ 3/6 
42 Brown „ . . 3/9 

20 Black Velvet . . 14/- 



13 

Prince <fe Co., Poultry. 
40 Blue Witney . . @ 8/- 
42 Brown Beaver . . 9/6 

36 Black „ . . 14/- 

29 Sfine Black Cloth . 12/- 



21 



}» 



>j 



Charles Wiseman, Holbom. 
37 Striped Doeskin . . ©5/- 

4/3 
4/9 

3/io 



J» 



»♦ 



as 

3* 

29 Mixt Doeskin 

40 * 



»» 



27 



James Gill & Co., Long Acre. 
120 Black Verona . • @ 1/2 
30 „ Silk Serge . 3/6 

160 .. Beaver . . 12/6 



»j 



Sales ' account 



£ 8. d. 



10 1$ 

9 i^ 
9 18 

18 4 

18 o 



3 
o 

o 

o 

o 



700 

7 17 6 

14 o o 



16 o o 
19 19 o 

25 4 o 

17 8 o 



9 5 o 
563 

7 12 O 

7 9 10 

7 13 4 



700 

550 
100 o o 



£ «. d. 



66 12 3 



28 17 6 



78 II 



37 6 s 



112 5 o 



323 12 2 



DAY-BOOK. 
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(3) 



March \8t, 1869. 



Ledg. fo. 

7 



8 



13 



Picton & Symes, Oxford Street. 
60 Black Cloth, No. 7255 ©13/4 
24 Black Silk, No. 3764 . 4/3 

24 Figured Silk, No. 5324 3/9 



Peter Venables, Reading. 
12 doz. Cotton Hose . @ 16/- 
6 „ Alpaca Vests 50/- 

• 63/- 



6 Paisley Shawls 



£ s. d. 

40 o o 
520 

4 TO O 



9 12 o 

1500 
18 18 o 



16 



Edward Gordon <fe Co., Regent St. 
300 yds. Brussels Carpet @ 4/- 
140 „ Welsh Flannel . i/io 

70 „ „ . 1/8 



20 



William Jones, Uxbridge. 

30 pair Blankets . . ©15/- 

1 40 yds. Printed Drugget . 2/6 

80 „ Kidderminster . 3/3 



»» 



30 



Thomas Bream, Brighton. 
12 doz. Cotton Hose . @ 16/- 
12 „ Alpaca Vests . 50/- 

6 ., Lambs' Wool Hose 21/- 



3» 



James Gill & Co., Long Acre. 
180 yds. Brussels Carpet @ 4/6 
50 pair Blankets . . 14/- 

20 Bugs .... 22/- 



* Sales ' acex>unt 



60 o o 

12 16 8 

5 16 8 



22 TO O 
17 JO O 
1300 



9 12 O 

30 o c 

660 



40 10 o 
35 o o 

22 O O 



£ 8, d. 



49 12 O 



43 ID 



78 13 4 



53 o o 



45 18 o 



97 10 o 
368 3 4 
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April I8t, 1869. 



(4) 



I^R. fO. 

I 


Bennett & Co., Birmingham* 
10 doz. Sherry . . @ 30/- 
6 „ Port . . 36/- 
3 „ Claret . . 54/- 


£ 

IC 

8 



16 

2 


«« 

w 





£ s. d. 




60 
»4 










33 «8 


8 


4 
Wm. Thomson, Chester. 

I Butt Sherr>' 

10 doz. Old Port . . 48/- 






30 
30 










84 


3 


George Goldsmith, Bognor. 
20 Gallons Brandy . . 3c/- 
ID doz. Claret . . 6o/> 

t6 






7 
90 


10 







60 


9 


Thomas White & Sons, Gloucester. 

5 Gallons Brandy / . . 30/- 

50 doz. Sherry . . 36/- 






»4 
14 



8 






97 10 


6 


Joseph Parker, Hastings. 
12 dozn. Port . . 40/- 
6 „ Claret . . 48/- 

r9 






80 
6 

4 
8 



12 

4 

2 








38 8 


4 


Charles Green <fc Co., Rugby. 
I Pipe Old Port 

6 G^ons British Brandy . 22/- 
6 „ Gin . . . 14/- 
3 doz. Sherry . . . 54/- 






70 
60 










98 18 


I 


3° 
Bennett Ss Co., Birmingham. 
1 Butt Sherry 
24 doz. Claret . . 50/- 








. . 




130 


>3 


Sales' account 


54* 14 
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57 



(5) 



May ist^ 1869. 



Ledg. fo. 

4 



8 



5 



8 



»3 



Wm. Hunter & Co., P. N. Row. 
100 Reams Demy . . @ 2 1/6 
50 „ Royal . . 32/- 



Charles Steele & Sons, York St. 
100 Reams Wove Post . 7/- 

20 „ Imx>erial Cap . 25/- 
10 ,. Bag Cap - . 15/- 



n 



12 



James Lindsay, Bedford St. 
50 Reams Small Hand . 4/- 

100 „ do. . 3/6 

50 „ Demy Printing 16/- 



20 



George Innes, Manchester. 
80 Reams Letter Paper . 8/- 

40 „ Foolscap . . 12/- 



*7 



Wm. Hunter & Co., P. N. Row. 
40 Reams Royal Printing 15/- 

10 „ Wove Foolscap 12/- 



30 



James Lindsay, Bedford Street. 
60 Reams Foolscap . 21/6 

80 „ Royal Printing . 15/- 



)t 



Charles Steele & Sons, York St. 
120 Reams Demy . . 22/- 
60 „ Royal . . 32/- 



£ s. d. 

107 10 o 
80 o o 



£ 8. d. 



187 10 o 



J> 



Sales ' iaccount 



35 o o 
25 o o 

7 10 o 



67 10 o 



10 o o 
17 10 o 
40 o o 



67 10 o 



32 o o 
44 o o 



76 o o 



30 o o 
600 



36 o o 



64 10 o 
60 o o 



124 10 o 



132 o o 
96 o o 



228 o o 



787 o o 



&« 


BOOKKEEPING. 

June I8tj 1869. 










(6) 


I<edg. fo. 

7 


Prince & Ca, Poultry. 
40 yds. Blk. Sfine Cloth @ 15/- 
24 ,, Striped DoesMu 5/- 


£ 

30 
6 


X. 





d, 





£ 

36 

62 

54 
41 

108 


s. d. 




18 
12 

as 
7 






16 













9 


Charles Wiseman, Uclbom. 
36 yds. Blue Kersey . 10/- 
30 „ Fancy Cashmere . 8/- 
43 „ Brown Witney . lajf- 
28 „ Mixt Tweed . 5/- 






21 

»3 

14 

6 




12 



6 



c 




16 


9 


•4 

J. Wilson & Co., Cheapside. 
28 yds. Drab Witney . 15/- 
34 ,, Mixt Doeskin . 8/- 
20 „ Blk. Sfine . . 14/- 
1 S „ Grey Doeskin . 7/- 






17 

14 

9 


17 
10 









18 


6 


Wm. Peterson, Regent Street. 
68 yds. Mixt Doeskin . 5/3 
40 „ Pilot Cloth . .7/3 
1 5 „ Blue Beaver . 12/- 






64 

8 

10 

17 
8 



8 

10 

12 

8 









7 


3 


James Gill & Co., Long Acre. 
80 yds. Blk. Sfine . . 16/- 
28 ,, Striped Doeskin . 6/- 
30 „ Oxford Mixt Doeskin 7/- 
44 „ Blk. Doeskin . 8/- 
28 „ Fancy Vesting . 6/-* 








• • 




18 


n 


' Sales ' account 


303 


19 
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BOUGHT BOOK. 



(i) 



January \si^ 1869. 



Ledg. fo. 

I 


W. BeU & Co., Halifax. 
3 pieces, Drugget, 3760, i, 2, 
each 42 yds.= 126 yds. @ 2/6 

6 pieces Kidderminster, *^ ^^ 
786790- 1044*360 ^ J9* 4 

j6i 44 40 41 * J' 

@3/- 
Packing Canvas 

As per Invoice, No. 


399 

400 
401 

402 


£ 

36 



6 

2 


rf. 



3 


52 3 

39 '» 
29 2 

64 


d. 




»3 
16 


7 

S 


6 




3 


2 


Bryant & Co., Bradford. 
ID pieces Verona, each 51 yds. 

= 510 yds. . . @-/ii 
6 pieces Verona, each 50 yds. 

= 300 yds . . @ i/i 

As per Invoice, No. 






15 
13 


12 

10 






6 


2 


14 

Dawson & Co., Nottingham. 

24 doz. Cotton Hose @ 13/. 

30 „ „ iHose 9/- 

As per Invoice, No. 






21 
21 

10 

II 






2 


2 





6 
6 
6 





2 


X4 

B«rdon & Yates, Leeds. 

30 yds. Blk. Sfine 3472 @ 14/- 

29 „ „ 5764 15/0 

45 „ Striped Doeskin, 784 

©4/6 

4* ». i» 9^63 5/3 
Packing Canvas 

As per Invoice, No. 








• • 




6 


12 


* Purchases ' account 


184 1^ 


3 









60 
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Fehnianj ist, 1869. 



(O 



Ledg. fo. 
6 



3 
iz 



Morgan & Wilks, Derby. 
By Goods, as por loYoice, No. 

6 

Dawson & Co., Nottingham. 
By Goods, as per Inyoiee, No. 



H 



Burdon & Yates, Leeds. 
By Goods, as per Invoice, No. 



as 



John Gardner & Sons, Hull. 
By Goods, as per Invoice, No. 

' Purchases ' account 



403 



404 



405 



406 



£ 8, d. 



£ s, d. 

154 17 e 

t6i 5 9 

13Z 9 o 

143 7 6 
591 19 9 



Mafxh i8tf 1869. 



Ledg. fo. 

2 



3 
12 



Bryant & Co., Bradford. 
By Goods, as per Invoice, No. 



Wm. Bell & Co., Halifax. 
By Goods, as per Invoice, No. 



II 



Matthew Prior, Hudderslield. 
By Goods, as per Invoice, No. 



18 



John Gardner & Sons, Hull. 
By Goods, as per Invoice, No. 



Purchases ' account 



£ 8. d. 



407 



408 



409 



410 



£ s. d, 
65 16 o 

49 4 3 
74 18 6 

37 S o 
227 3 9 



BOUGHT-BOOK. 
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(3) 



April 1st, 1869. 



Loiig. fo. 
I 



4 

12 



Ainslie & Sons, Glasgow. 
By Goods, as per Invoice, No. 



James Edmonds, Belfast. 
By Goods, as per Invoice, No. 



'9 



John Graham, Edinburgh. 
By Goods, as per Invoice, No. 

* Purchases " account 



£ 8, d. 



4/1 



412 



413 



£ s. d, 
164 7 6 



134 >7 o 



75 '4 o 
374 '8 6 



May 1st, 1869. 



Ledg. fo. 



4 
12 



Bryant & Co., Bradford. 
By Goods, as per Invoice, No, 



10 



Morgan & Wilks, Derby. 
By Goods, as per Invoice, No. 



18 



Burdon & Yates, Leeds. 
By Goods, as per Invoice, No. 



— 27 



John Graham, Edinburgh. 
By Goods, as per Invoice, No. 



Purchases ' account 



£ s. d. 



414 



415 



416 



4»7 



£ s, d. 
83 17 9 



165 7 o 



134 14 9 



43 »o 6 



427 10 o 



BOOKS IBItKO. 



(♦) 



I*lBfc. 


by Gouds, AS p«r Invoica, N □. 


41I 
4'9 
4M) 


£. (. d 


£. 
36 

.76 

■ 67 

lit 


5 


6 


Martinez i Co.. Oporto. 
Bj Goods, fts per Invoice, No. 




3 


John GirdncT £ Sons. HuU. 
By Good*, as per Invoice. No. 




, 


James Edmnnds, Belfusl. 
By Goods, U p6t Invoice, No. 


II 6 


'» 


■PnrchaBea' account 


56. 


10 6 















63 



(1) 



KETUENS, IN. 
January ^ih, 1869. 



Ledg. fo. 
I 



13 



Thomas Bream, Brighton. 
4 doz. pair Cotton Hose @ 14/- 



20 



Picton & Symes, Oxford Street. 

1 doz. pair L.-Wool Drawers 70/- 

I ,. .. Shirts 50/- 



j> 



)* 



* Sales ' account . 



£• s. d. 



3 10 o 
2 10 o 



JL* 8. dm 



2 16 O 



600 



8 16 o 



Fehrtiary gth, 1 869. 



6 


William Peterson, Regent Street. 
40 yds. Black Silk Serge 3/6 


• • 

• • 


700 


13 


• Sales * account . 


700 



May yth, 1 869. 



8 


C. Steele & Sons, York Street. 
10 reams Wove Post 7/- 
5 „ Bag Cap 15/- 


3 10 
3 15 






• • 


750 


»3 


' Sales ' account . 


7 5 



June i^th, 1869. 



9 


J. Wilson & Co., Cheapside 
18 Grey Doeskin 7/- 


• • 

• • 


660 


13 


' Sales ' account . 


660 



64 



BOOKKEBPINO. 



RETURNS, OUT. 

Jamiarif 4M, 1869. 



(*) 



Ledg. fo. 

I 


W. Bell & Co., Halifax. 
I piece Drugget, No. 3762, 42 yds. 

@a/6 

I „ Kidderminster, No. 790, 

44 yds. 3/- 


5 5 

6 12 


£. s. d. 




• • 


1 1 17 


2 


7 

Bryant & Co., Bradford. 
. 2 pieces Verona, 102 yds. \\d. 


4 n 6 


12 


* Purchases ' account 


16 10 6 



March i^th, 1869. 



3 
12 



Matthew Prior, Huddersfield. 
To Goods . . . • 



20 



Gardner & Sons, Hull. 
To Goods 

' Purchases ' account 



Mai/ 12th, 1869. 



3 6 



3 7 6 
8 II o 



6 


Morgan & Wilks, Derby. 
To Goods 


• • 

• • 


13 7 6 


2 


Burdon & Yates, Leeds. 
To Goods 


8 14 


12 


• Purchases ' account 


22 I .6 



65 



(0 



TILL BOOK. 



Ready Money Sales. 



i«69. 
Jan. I 


2 y 

If 

al 
»i 

7 
»l 

Sun 

> 

• 


ds. Sfine Black Cloth . @ i. 
„ Mixt Tweed . . 1 
„ Cashmere . . < 
„ Brown Bearer . . u 
„ Blue Pilot . . i< 
„ Black Doeskin 
„ Fancy Cashmere 
„ Striped Doeskin 
„ Blue Beaver . . i< 

dries, this day * 

} a • • 

► »> • • 

► » • • 

» f» . . . 

» week ending this date 


♦/- 

8/- 
)/4 

'/- 
d/o 

7/6 

7/3f 

7/- 

D/- 


C.B. 

2 
2 
2 


£ s. d, 
I 8 o 

I o o 

8 2 
I I o 

126 

18 9 

12 8 

290 

I 5 




10 5 I 


2 


847 


3 


9 S 4 


4 


II 3 2 


5 


14 6 10 


6 


12 10 8 


13 


54 9 6 


20 


67 5 4 


27 


53 17 6 


Feb. 3 


59 10 9 


lO 


41 6 7 


17 


52 I 10 


H 


48 3 2 


Mar. 3 


63 3 9 


lO 


71 a 4 


17 


64 II 7 



* It is not thought necessary to give particulars of each day's sales. 

P 



6$ 



BOOKKBBPING. 



Becidy Money Sales, 



(2) 



1869. 

Mar. 24 


Sundries, week ending this date 

if if • 

ft t» • 
»» >» • 
»> >» • 

f» »» • 

ft ft • 
tt ft 
rr tf • 
tt tt • 
ft ft • 


O.B. 

2 
2 
2 
2 

a 

2 

3 
3 
3 
3 
3 
3 
3 
3 
3 


J^ s. d, 
57 6 10 


3» 


48 19 3 


April 7 


41 14 2 


14 


57 13 6 


21 


61 7 3 


28 


55 16 4 


May 5 


59 4 9 


12 


62 4 S 


19 


48 4 7 


26 


55 10 a 


Jane 2 


69 4 5 


9 


71 10 3 


16 


64 5 9 


a3 


58 14 1 


30 


62 7 6 







67 



(i) READY MONEY PURCHASES BOOK. 



1869. 

Jan. I 

3 

5 
6 



»3 

30 

27 

Feb. 3 
10 

17 
24 

Mar. 3 

10 

17 
24 

3» 
April 7 

21 

28 

May 5 

12 

19 
26 

Jane 2 

9 

16 

^3 
30 



4 yds. Black Silk Velvet 
3 „ Brown Silk Serge 
2^ „ Mixt Doeskin 
f ,, Fancy Cashmere 



@u/- 

3/4 
7/6 



Sundries, week ending this date 



C.B. 



2 
2 
2 
2 
2 
2 
2 
2 
2 



2 



<. d. 

16 o 

10 o 

18 9 

6 o 



4 


10 


J 


13 


7 


8 


i 


2 


4 


5 


4 


9 


>4 


7 


10 


17 




2 


13 


4 


3 


II 


7 


6 


8 


4 


7 


10 




6 


15 


18 


4 


9 


II 


7 


II 


H 


_i 


17 




_i 


12 


8 


8 


14 


S 


^ 


18 


6 


^ 


16 


7 


10 


9 


12 


2 


M 


14 


II 


7 


16 


J 


10 


7 


_2 


12 




2 


17 


6 


5 


'3 


6 


.2 


10 




2 
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BOOKKEEPING. 



PETTY EXPENSES BOOK. 



(I) 



1869- 

Jan. I 



4 
6 



Parcel from Webb & Co. ^dr, ditto 

Johnson, Sd, 
Brush, 2/6 ; Stampg, 2/6 ; Oil & 

Whitening, i/- 
Parcel from Wilson, x/j ; Packing Pa 

per, 5/- ... 

Repairing Chair, 3/6 ; Envelopes, 2/3 
Wages: Porter, 18/-: Boy, 5/- 



«3 


Sundry Trade 


20 


» 


»7 


>» 


Feb. 3 


»» 


10 


»» 


17 


}} 


44 


»> 


Mar. 3 


»* 


10 


»» 


»7 


?» 


24 


»> 


3^ 


»> 


April 7 


>» 


H 


»» 


21 


»» 


28 


>i 


May 5 


»> 


12 


»i 


«9 


•» 


26 


>» 


June 2 


•» 


9 


>» 


16 


»> 


23 


»» 


30. 


» 



C.B. £ ,. rf. 



2 
2 
2 
2 
2 
2 
2 
2 
2 

3 
3 
3 
3 
3 
3 
3 
3 
3 



6 3 
5 9 

3 o 



223 

» 4 9 
I 16 7 



I 18 5 



3 4 7 



I 19 


10 


2 I 


2 


» 4 


2 


I 19 


8 


1 3 I 


S 


2 6 


_£ 


2 4 


3 


I 18 


8 


a 5 


9 


2 3 


7 


I 16 


4 


2 7 


10 


' I 19 


8 



2 


? * 


3 


I 7 


I 


15 10 


2 


5 8 


2 


2 7 



S 'o 



Pc3 
PQ 

pa 







Ledg. 
Folio. 


o o 

SO t« 


Amount. 


"O o o 
^- O OS 

^ o n 


When 
Due. 


1869. 

June 18 
Aug. 4 


i 


• • 


S S 


« 




1 


L. &W. Bank. 
Do. 


To Whom 
Payable. 


^X 


On Whose 
Account. 


Drawers 
Do. 


By Whom 
Drawn. 


Morgan <feWilks 
Burden & Yates 


When 
Accepted. 




No. of 
BUU 


»■ tl 



PQ 

o 

p^ 

PQ 



Folio 
C.B. 


M w d d d »n 


4'^ 

1X4 


1^ t^ ^00 00 ^ 


• 

a 

< 


•^0 ro»0 
. »ort *0 

<« M M M M 

j^ «^ »o so 00 

m so <^so OS ^ <^ 


"When 
Due. 


1869. 
Apr. 18 
Mar. 23 
July 27 
May 4 

Oct. 23 


• 

i 


066660 
BBBBBQ 

«*» f ^ ^ ro ^ 


• 


1869. 

Jan. 15 
20 
Mar.24 
Jan. I 
Feb. 14 
Jn. 20 


Where 
Payable. 


Barclay <fr Co. 
Glyn & Co. 
L. J. S. Bank 
City Bank 
Union Bank 
Coutts & Co. 


To Whom 
Payable. 


R. Seeley 

Do. 
C.Gray 
E. Parsons 
Short & Son 
C. Gray 


Oa Whom 
Drawn. 


Fitch & Co. 
J. Chapman 
W. Vince 
Best & Son 
Wiley & Co. 
Tumer&Co. 


By Whom 
Drawn. 


R. Seeley 

Do. 
Chas. Gray 
E. Parsons 
Short & Son 
Chas. Gray 


Of Whom 
Received. 


Rich. Seeley 

Do. 
J. Wilson <& Co. 
Trounce & Co. 

Do. 
Cha. Wiseman 


When 
Received. 


1869. 
Feb. 5 

Mar.24 
26 

Jn. 20 


No. of 
Bill. 


M c< m ^ v%\0 



BOOKKKEPOia. 



, JOUBNAL. 
Jamutry iff, 1869. 



Sundriea, -rii.r— Dr. 

Cash 

Goods 

Fixtures .... 
To SUHjk . . 


■4- 

'3 

»3 

'4 


1+ 

14 
'4 


£. s. d. 

1000 
19™ 

40.9 6 

»6 7 7 

71 II 9 

4013 4 7 
.56510 6 
1500 


£. .. d. 
3000 


Bad Debts Dr. 
To Bennett & Co., for Loss 

the £ on their Debt, pay- 
able at Ibree, six, and nine 
months iVom date ■ 


40 19 6 


Sales Dr. 

To Sundry Pereona* toe 

Trade Disooonta . . 

Sondiy Persona* Dr. 

To Purchases for Tiade 

Discount.^ . . . 

Sales (Balance) Dr. 
To Goods .... 

Goods Dr. 
To Purchases (Balance) 

Goods New Account Dr. 

To Goods Old Account for 

value on baud this day . 


16 7 7 

71 11 9 
*o"3 4 7 
.565 10 e 


CairUdforwarf . . 


n..J ij .. 


...>8 IJ ■> 



Junt 3otft, 1869. 



Brought forward 

To Pmfit and LoM br OroBB 
Profit 

Cisconnt aaA IntereGt 

Ta Stock tor Sii Months' 
Interest at 5 °/„ on £jooo 
Capital . 

Tmd. and West. Deposit d/ 
To Interest from lou 
to Dote . 



To Half.jear'a Taiee . 

Proflt and Losa I 

To Sandries, viz.: — 
Salaries . 
Trade Expensea 
Bod Debts 
Discount &nd Interest 



ToChvIes Gray, Drawing u/r 
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BOOKKEEPIKG. 



Dr. 



CASH-BOOK. 

Cash. 



1869. 
Jan. I 

2 

3 

4 

5 

6 

ao 
27 



Feb. I 

3 

5 



10 

20 
24 



To Stock . 

Beady Money Sales 



»> 
»» 
»> 

» 
»> 



»> 



>» >» »» 

William Jones 



»» 



»» 



»> 



Ready Money Sales 



»» 



If 



To Balance 
,f Beady Money Sales 
„ BichardSeeley,B//2No.i 
»» »♦ »» Wo. 1 

„ Discount and Interest . 
„ Beady Money Sales 

Edward Gordon <fe Co. . 






Beady Money Sales 



I 

14 
13 



5 
13 



13 

7 

7 
10 

13 

• « 

4 
13 



BiUs 
SeceiTsble. 

£ 8. d. 



Diseomit. 



£ $. d. 



Carii. 



£ 8. 



1000 

10 
8 

9 
II 

14 



o 

5 

4 

5 

3 
6 



12 10 

54 9 

a3 3 
67 5 

53 17 



1264 II 



65 10 
140 15 



o 
o 



206 



146 



400 



16 4 
59 >o 



I 12 
41 6 
52 I 
76 3 

48 3 



5 4 



295 



CASH-BOOK. 
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:o 



CASH-BOOK. 



Contra. 



Cr. 







i Bi 


iUs 


DiMWunt. 


Cash. 






|» Rece 
J £ 


Itable. 


^m^ ^i^v^r ^r ^i^ ^^ ^ V 




1869. 




#. d. 


£ s. d. 


£ $. d. 


fan. I 


By L. & W. Bank 


'5 






950 


6 


„ Ready Money Purchases 


12 






4 10 9 




„ Petty Trade Expenses . 


II 


• 




223 


13 


»l W »f 


• •• • 






249 




„ Beady Money Purchases 


12 


• 




13 7 8 


20 


?» >» >» 


4» * 






624 




„ Petty Trade Expenses . 


II 






1 16 7 




„ L. & W. Bank 


'5 






100 


27 


„ Beady Money Purchases 


12 






5 4 9 




„ Petty Trade Expenses . 


II 






I 18 5 


31 


„ L. & W. Bank 


'5 






161 




Balance 


^ 




146 


16 4 




146 


1264 II 6 


Feb. 3 


By Ready Money Purchases 


12 






14 7 10 




„ Petty Trade Expenses . 


II 






213 


5 


„ Rich. Seeley for Discount 


7 






I 12 6 


10 


„ Petty Trade Expenses . 


II 






3 4 7 




„ Beady Money Purchases 


12 






17 9 2 


12 


„ L. <fe W. Bank 


>S 






100 


17 


„ Ready Money Purchases 


12 






13 4 a 




„ Petty Trade Expenses . 


II 






I 19 10 


19 


,y Dawson & Co. 


2 




190 


27 13 


a4 


„ Ready Money Purchases 


12 






11 7 6 




„ Petty Trade Expenses . 


II 






212 


28 


Balance 


206 


5 


3 15 6 


100 10 




206 


5 


546 


295 I 10 
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BOOKKEEPING. 



Dr. 



Gabh. 



(*) 







• 


Rini 






Cash. 






1 


Reoelvable. 








1869. 




£ s. 


d. 


£ 8. 


d. 


£ s. d. 


Mar. I 


To Balance 




206 5 





3 »5 


6 


100 10 


3 


n Beady Money Sales 


13 


. . 




. • 




63 3 9 


10 


j> >» »» 


• . 


. . 




. a 




71 2 4 


16 


^ Picton & Symes . 


7 


. . 




II 


6 


22 8 6 


17 


„ Beady Money Sales 


>3 


• ■ 




« « 




64 II 7 


»4 


„ J. Wilson & Co., B. B. 
















No. 3 . . . 


9 


66 12 


3 


. • 




• • 




„ Beady Money Sales 


'3 






. . 


, 


57 6 10 


26 


„ Tronnce&Co.,B.B.No.4 


8 


96 4 


6 


• . 








i> n »» No. 5 


. * 


148 10 





. . 








„ Discount and Interest. 


10 


• • 




. «p 




I II 6 


31 


„ Beady Money Sales 


»3 


• • 




• . 




48 19 3 








517 II 


9 


4 7 





4*9 4 7 


April I 


To Balance 




376 16 


9 


4 7 





69 18 5 


4 


„ Thomas Bream . 


I 


• . 




• • 




23 16 


7 


„ Beady Money Sales 


13 


. . 




• • 




41 14 2 


>3 


„ Prince & Co. . • 


7 


. . 




2 





76 II 


H 


„ Beady Money Sales 


13 


• • 




• . 




57 13 6 


21 


» n M 


• . 


• . 




. • 




61 7 3 


27 


„ James Gill <fe Co. . 


3 


. • 




6 12 


3 


105 12 9 


28 


,, Beady Money Sales 


»3 


. . 




. . 




55 >6 4 








376 16 


9 


12 19 


3 


49a 9 5 















CASH-BOOK. 



75 



(») 



Contra. 



Cr. 







2 


BiUs 
Bcceirable. 


Discount. 


Cash. 


1869. 




£ 8, d. 


X 9. d. 


£ «. d. 


Mar. 3 


By Beady Money Purchases 


12 


• • 


• • 


8 4 7 




,, Petty Trade Expenses . 


II 


• • 


. • 


242 


10 


>» »» it 


• • 


• . 


* • 


I 19 8 




„ li. <fe W. Bank . . 


15 


» a 


• • 


180 




„ Beady Money Purchases 


12 


• • 


a a 


10 9 6 


17 


Jf l> 9> 


. . 


* • 


. a 


15 18 4 




M Petty Trade Expenses . 


II 


« • 


• • 


3 I 5 


as 


„ L. (fc W. Bank, B. B. 












No. 2 . . . 


>5 


I4O 15 


a . 




^4 


„ Beady Money Purchases 


12 


• a 


a . 


9 II 7 


. 


„ Petty Trade Expenses . 


II 


a . 


. . 


265 


26 


„ Trounce & Co. . 


8 


• . 


a . 


I II 6 


31 


„ Petty Trade Expenses . 


II 


• • 


. « 


a 4 3 




„ Salaries 


10 


. . 


• t 


60 




„ Beady Money Purchases 


12 


. . 


a . 


TI 14 9 




„ L. & W. Bank 


15 


^ . . 


. * 


50 




Balance 




376 16 9 


4 7 


69 18 5 




517 II 9 


470 


4*9 4 7 


April 7 


By Beady Money Purchases 


12 


• • 


• • 


17 4 5 




„ Petty Trade Expenses . 


II 


. • 


• • 


I 18 8 


14 


>» >» j» 


• • 


• • 


• • 


259 




„ Beady Money Purchases 


12 


• • 


• • 


12 8 8 


18 


„ L.&W.Bank,B.B.No. I 


15 


65 10 


• • 






>> »♦ >» 


* . 


• • 


• • 


150 


21 


,, Beady MoneyPurchases 
„ Petty Trade Expenses . 


12 


. • 


• 


14 5 9 




II 


• • 


• • 


237 


28 


»> >» >» 


• • 


• • 


• • 


I 16 4 




„ Beady Money Purchases 


12 


. « 


• • 


18 6 4 


30 


By L. & W. Bank . 


15 


. . 


• • 


200 




Balance 




311 6 9 


12 19 3 


71 19 II 




376 16 9 


12 19 3 


49* 9 5 











BOOKKKEPIKO. 







i 


BUI< 


Di-™.. 


C-b. 


I»69. 




£ t. d. 


£ <. i. 


£ .- * 


May 1 


To Balance . . . 
„ Eeady Money Salee . 
„ Peter Yenablea 
„ Eeodj Monev Snlefi . 
„ William 1*61601011 


"3 

S 

■1 


]]. 6 9 


n 19 J 


7> 19 " 

6s 4 t 
11 17 6 


'9 


„ Ready Money Sales , 


'3 






37 6 S 




„ CharleB VTiaeman 


9 








„ Ready Money Sales . 


'J 






55 'o * 


JO 


„ Thomas Bream . 






> "6 


4J " « 




ToBalanoe 




{II 6 9 


'S 5 3 


467 16 


June I 


66 tx 3 




H!i 


» 


„ Ready Money Salea 








'4 


;; WiUiam Jones " . . 






I "b 6 


ii'l! 


l6 


„ Ready Money Sales . 










„ James Gill * Co. . 






109 


9S 1 




„ C. Wiseman, B.R. No. 6 




40 'o 


I J 


ai tj 




„ E. Gordon * Co. . 






t .1 10 


76 14. * 


ij 


„ Heady Money Sales . . 








S* '4 3 


»S 


„ Picton & Symes . 






t s 


48 7 


17 


., C. Steele * Sons . . 




]| 




S7 S ° 


30 


„ Keady Money Saleo . 
„ James Finch 
„ „ tor dinooint- 
ing 8. R. No. 6 

To Balance 




.. 




11 ? 6 
39 10 




»6 7 7 






,06 IX J 




757 I 9 


July. 


66 .1 3 


IM J 



OABB-«MK. 



(3) 



Cr. 



By Taxes to ladv Day 
„I,.AW BfuikRR.So. 
i, Heady Money Purchitfif 
„ Pelly Trade Expenses 

„ EeadjMonej Purcliases 
„ L. iW.Bank 
,. ,. B- R. Nn. s 

„ ReadyMoiiejl'iiroliasea 
„ Petty Trade Expenses . 

„ Beady Money Purchaaes 
„ L. * W. Bank . 
„ Balance 



„ Beady Money Purchases 

„ felty Tradf Eipen 

„ L. &W Bank 

„ ReadyWonsj PureLBses 

„ Petty Trade ExpeDses . 

„ Salaries 

„ J. Finch, B. R. No. 6 . 

„ L. & W. Bank 

„ fetty Trade Hspe 

„ BeadyAlunfy I'urc 

„ JMsconot X' Interest 

B. n.Nc>. 6 
„ Salnnoecarrii'ddown . 
„ 'Salea'Ae. (DisTOunta). 



£ : d. 

96 ■; 



78 



LEDGER— INDEX. 



Ainslie is Sons 

Bell, W., & Co. 
Bennett & Co, 
Bream, Thomas 

Bryant & Co 

Bnrdon & Tates 

Dawson & Co. 

Edmonds, James 

Finch, James . . . 

Gardner & Sons 

Gill, James, & Co. 

Goldsmith, George 

Gordon, Edward, & Co. 

Graham, John 

Green, Charles, & Co. 

Htmter, William & Co. 

Jones, William . . . 

Innes, George 

Lindsay, James 

L. A W. Bank, Deposit Aoc. 

Martinez & Co 

Morgan & Wilks 
Parker, Joseph 
Peterson, William 

Pioton As Symes 

Prinoe d^ Co. 
Prior, Matthew 
Seeley, Biehard 
Steele, Chas. & Sons . 



Folio. 

I 
I 
I 

I 

2 
2 
2 
2 

3 

3 

3 

3 

4 

4 

4 

4 

5 

5 

5 

5 
6 

6 

6 

6 

7 

7 

7 

7 
S 



INDEX, 
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Folio. 


Thompson, William 


8 


Trounce & Co. 


8 


Venables, Peter 


8 


White, Thomas, & Sons 


9 


Wilson, J., & Co. 


9 


Wiseman, Charles 


9 


Gray, Charles, Drawing Aeoount 


9 


Bills Payable 


xo 


Diseoimt &■ Interest 


xo 


Salaries 


xo 


Bent & Taxes 


xo 



Trade Expenses 

Bad Debts 

Fixtures . , . • 

Purchases 

Sales 

Goods . . , . 

Profit & Loss 

Stock 

L. & W. Bank, Current Ace. 
Trial Balance . • 
Balances .... 
Balance-Sheet . 



XX 

II 

12 
12 

H 

IS 

I? 
i8 

>9 
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BOOKKEEPING. 



Dr. 



AiNSLiE & Sons, Glasgow. 



(>) 




1869. 

May 4 



£ «. d. 
164 7 6 



Dr. 



Bell, W., & Co., Halifax. 



1869. 

Jan. 4 

„ 10 

May 7 


To Ketnras 

„ Cheque, 38^. 6s., Discount, 2/. o«. ^d, 
„ „ 46/. i5»., „ aLp*. 3d. 


2 
I 

3 


£ s. rf. 
II 17 
40 6 3 

49 4 3 




loi 7 6 







Dr. 



Bennett & Co., Birhinoham. 



1869. 

April I 
» 30 


To Goods 

j» »> ...... 

To Balance, brought down 


4 

• • 


£ s, d. 

33 18 

130 




163 18 


July 1 


122 18 6 



Dr. 



Bream, Thomas, Brighton. 



1869. 
Jan. I 
Mar. 30 



To Goods 



»> >» 



I 

3 



£ s, d, 
26 12 o 
45 18 o 



72 10 o 



LEDGER. 



81 



(0 


Contra. 




Ur. 


1869. 

April I 


• 

By (Joods 


3 


£ «. d. 
164 7 9 







Contra. 



Cr. 




Contra. 



Cr. 



1869. 

June I 
,1 30 



By Bad Debts 
„ Balance, carried down 



II 



£ 8. d. 

40 19 6 

122 18 6 

163 18 o 



Contra. 



Cr. 



1869. 

Jan. 4 
April 4 
May 30 



By Betums .... 

„ Cash 

„ Cash, 43Z. 12s., Discount, zl, 6s. 





£ s. 


d. 


I 


2 16 





2 


23 16 





3 


45 18 


u 




72 10 






G 
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BOOKKEEPING. 



Dr. 



Bryant & Co., Bradford. 



(») 



1869. 

Jan. 7 

M 19 
April 18 
June 20 


To RetnmR 

„ Cheque, 33/. 45., Discount, il. 154. . 
„ ,, 62/. io«., „ il. 6$. 
„ „ 79/. i4«., „ 4/. 3». 9. 


2 
I 

3 


;e «. d. 

4 13 6 

34 19 
65 16 

83 17 9 




189 6 3 






Dr. 


BuRDON & Yates, Leeds. 






1869. 

Feb. 21 
April I 
May 21 
June 25 


To Cheque, 61/., Discount, 3/. o». 6rf. 
„ Bill Payable, No. 2 . 

„ Returns 

„ Cheque, 1 1 9/. 14^. ci/., Discount, 6Z. 6s. 


I 
2 

2 

3 


64 6 

132 9 

8 14 

T26 9 




331 4 3 




1 


Dr. 


Dawson & Co., Nottingham. 






1869. 

Feb. 19 
March 6 
June 30 


To Cash, 27/. 13s., Discount, iZ. 9s. 
„ Cheque, 1532.4s. 6(/., Discount, 8Z. is. 3<Z. 
„ Balance carried down 


I 

2 


£ 8. d. 

29 2 
161 5 9 

36 5 




226 12 9 






Dr. 


Edmonds, James, Belfast. 






1869. 

April 18 
June 30 


To Cheque 128/. 2s., Discount 6Z. 15s. . 
„ Balance earned down 


2 


£ s. rf. 
134 17 
181 II 6 




316 8 6 







LEDGER* 



83 



W- 




Contra. 




Cr. 


1869. 
Jan. 5 
March i 
May I 


By Goods 
?» >» 


• 


I 

2 

3 


£ s. d. 
39 12 6 
65 16 
83 17 9 




189 6 3 







Contra. 



Cr. 



1869. 

Jan. 24 
Feb. 14 
May 18 






£ s. 


d. 


I 


64 


6 


2 


132 9 





3 


134 14 


9 




331 4 


3 



1869. 
Jan. 14 
Feb. 6 
June I 



July I 



By Goods 



»» »f 



Contra. 



„ Balance brought down 



. • 



Cr. 





£ «. 


d. 


I 


29 2 





2 


161 5 


9 


4 


36 5 







226 12 


9 



36 5 o 



1869. 
April 5 
June 23 



July I 



Contra, 



By Goods 



» 



tf Balance brought down 



• • 



3 
4 



Cr. 



£ s. d, 
134 17 o 
181 II 6 



316 8 6 



181 II 6 



84 



Dr. 



bookkrbpikg. 
Finch, James. 



(3) 



1869. 

June 30 




£ s. tL 

40 o o 

40 o o 



Dr. 



Gardner & Sons, Hull. 



1869. 
Mar. 20 
Apr. 10 
May 10 
Ji ne 30 


To Betums 

„ Cheque, 133/. o». orf., Discount, 7I. 

„ Balance, earned down 


2 
2 

3 


£ 8, d. 

376 
140 

37 5 
167 10 




348 2 6 







Dr. 



Gill, James, & Co., Long Acre. 



1869. 
Feb. 27 
Mar. 31 
June 28 



July 



To Goods 

»> >» • 
»» >» • 



„ Balance, brought down 





£ 


«. 


</. 


2 


112 


5 





3 


97 


10 





6 


108 


18 







318 


13 







108 


18 






Dr. 



Goldsmith, Georgk, Boonor. 



LBDOER. 



8$ 



(3) 



Contra. 



Cr. 



1869. 

June 30 




Contra. 



Cr. 



1869. 
Feb. 23 
Mar. 1% 
June 12 


By Goods 

„ Balance, brought down 


2 
. • 
4 


£ 8. rf. 
143 7 6 

37 5 
167 10 




348 2 6 


July I 


167 10 



CONTBA. 



Cr. 



1869. 

Apr, 27 

June 20 

30 



ByCa8h,io5/. i2«.9<2., Discount, 6/. tzs. ^d, 

ft 95Z. i«. od,t ,, 2/. 94. 

„ Balance, carried down 





£ 


t. 


d. 


2 


112 


5 





3 


97 


10 







108 


18 







318 


>3 






Contra. 



Cr. 



86 



BOOKKEEPING. 



Dr. 


Gordon, Edward, h Co. Regent Street. (4) 


1869. 

Jan. 23 
Mar. 16 


To Goods 

»» »j ...... 


X 

3 


£ 9. d, 

80 3 
78 13 4 




158 16 4 







Dr. 



Ghaham, John, Edinburgh. 



1869. 
June 4 
30 


To Cheque, 71/. i8«., Discount, 3/. i6s. 
„ Balance, carried down 


3 


£ s. d, 

75 14 
43 10 6 




119 4 6 







J)rf*^ Green, Gharleb, & Co., Rugby. 




Dr. 


Hunter, William, & Co., Paternoster Row. 


1869. 

May I 
27 


To Goods 

ii a •••••• 

„ Balance, brought down . . 


5 


£ ». rf. 

187 10 

36 




223 10 


July 1 


223 10 



LEDGER* 



87 



(4) 



Contra, 



• 1869. 
Feb. 20 
June 21 



By Cash, j6L 3a., Discount, 4/. 



i> fj 



76Z. i4«. 6<i., 



»j 



i/. 1 8a. io<i. 



Cr. 




£ 8, d. 

80 3 o 

78 13 4 

158 16 4 



Contra. 



Cr. 



1869. 

Apr. 19 
May 27 


By Goods 

„ „ ...... 

„ Balance, brought down 


3 

• • 


£ s. d. 

75 14 
43 10 6 




119 4 6 


July I 


43 10 6 



Contra. 



Contra. 



Cr. 




1869. 

June 30 




88 



BOOKKEEPING. 



Dr. 


Ikneb, George, Manchebtbr. 




(s) 


1869. 

May 20 


To Goods 


5 


£ ». d. 
76 



Dr. 


Jones, William, Uxbridge. 






1869. 

Jan. 5 
Mar. 20 


To Goods 

»» »> 


I 
3 


£ ff. d. 
24 8 
53 




77 « 







2>r. ' Lindsay, James, Bedford Street. 



1869. 

May 12 

30. 


To Goods 

If }> ...... 

To Balance, brought down 


S 

• • 


£ g. d. 

67 10 c 

124 10 




192 


July I 


192 



Dr. London and Westminster Bank, Deposit Account. 



1869. 

N Jan. 20 
June 30 


To L. <fe W. Bank, Current Account 
„ Interest to date 

To Balance, brought down 


»5 

10 


£ B. d, 

500 
8 16 5 




508 16 5 


July I 


508 16 5 



(s) 



liBDOER* 
CONTBA. 



89 



Cr. 




Contra. 



Cr. 



Jan. 19 
June 14 



By Cash . 
„ Discount 
„ Gash . 
„ Discount 





£ 


«. 


d. 


I 


.*3 


3 


6 


• 


1 


4 


6 


3 


51 


13 


6 


• 


T 


6 


6 




77 


8 






Contra. 



Cr. 



1869. 

June 30 


By Balance, carried down 

• » • 




£ ». d. 
192 




192 







Contra. 



Cr. 



1869. 

June 30 


By Balance, carried down • • • 




£ «. d, 

508 16 5 




508 16 5 







90 



BOOKKEEPING. 



Dr. 



Martinez & Co., Oporto. 



(6) 



Dr. 



Morgan & Wilks, Derby. 



1869. 
Feb. 15 

.May 12 
June 10 



To Cash 52/. 2<. 6d,^ Discount 2/. 15s. 
Bill Payable, No. i • . . 



»» 



Returns 



„ Cheque 144/. ^s, 6d,, Discount 7/. i2#. 





£ 


«. 


<f. 


1 


54 


17 


6 


10 


100 








2 


»3 


7 


6 


3 


151 


>9 


6 




320 


4 


6 



zv. 



Parker, Joseph, Hastings. 




Cr. 



Peterson, William, Eegent Street. 



1869. 

Peb. 8 
June 20 


To Goods 

n if „ • . • • • . . 

To Balance, brought down 


2 
6 


£ «. if. 

28 17 6 
41 7 




76 4 6 


July 1 


41 7 



(6) 



LEDGER. 

Contra. 



91 



Or. 



1869. 

June 7 



By Goods 



£ t. d, 
176 4 o 



Contra. 



Gr. 



1869. 

Feb. I 
May 10 




& «. d, 
154 17 6 
165 7 o 



320 4 6 



Contra. 



Cr. 




Contra. 



Cr. 



1869. 

Feb. 9 
May 15 
June 30 



By Betums 
„ Cash 
„ Balance, carried down 



I 
3 


& «. d. 

700 
21 17 6 
41 7 




70 4 6 



92 



BOOKKBBPINO. 



J)fp^ PicTON & Symbs, Oxford Strbbt. 



(7) 



1869. 

Jan. 16 
Mar. 1 


To Goods 

it n ...... 


I 

3 


£ t. rf. 
29 
49 12 




78 12 







Dr. 



Prince & Co., Poultry. 



1869. 

Feb. 13 
June I 


To Goods 

To Balance, brought down 


2 
6 


£ «. d, 

78 II 
36 




114 11 


July I 


36 



Dr. 


Prior, Matthbw, Hxtddbrsfibli 


[). 




1869. 

Mar. 13 
May 21 


To Returns 

„ Cheque 66/. 5*., Discount 3/. los. 

1 


2 
3 


£ «. d. 
69 15 




74 18 6 







Dr. 


Sbblby, Richard. 






1869. 

Feb. 5 


To Cheque, L. A W. Bank . 
„ Discount 


'5 

t 


£ 9. d, 

204 12 6 
t 12 6 




206 5 







LBDQER. 



93 



(7) 



Contra. 



Cr. 



1869. 

Jan. 20 
Mar. 16 
June 25 



By Keturns 

„ Cash 22/. %8, 6d.f Discount 11«..6<2. 
48/. 78. „ 12. 5s. 



»» »» 




£ «. d, 

600 
23 o o 
49 12 o 

78 12 O 



Contra. 



Cr. 



1869. 
April 13 
June 30 


1 

By Cash 76/. 11 «., Discount 2/. 
„ Balance, carried down 


2 


£ 8. d, 
78 11 
36 




114 II 







Contra. 



Cr. 




Contra. 



Cr. 



94 



BOOKKEEPING. 



Dr. 



Steele, Charles, & Sons. 



(8) 



1869. 

May 5 

30 


To Goods 

t> 9t ...... 

To Balance, brought down 


5 

• • 


£ 9. d. 

67 10 

228 




295 10 


July I 


228 


J^T*. Thompson, William, Chester. 


1869. 

April 4 


To Cfoods 


4 


£ t. d, 
84 


Dr. Trounce & Co. 


1869. 
Mar. 26 
26 


• 

To Cheque, L. & W. Bank . 
,, Discount 


«5 

2 


£ 8. d. 

243 3 

I II 6 




244 14 6 


1 
1 




r)r. Venables, Peter, Reading. 


Jan. J I 
Mar. 9 


To Goods 

To Balance, brought down 


I 

3 


£ t. d. 
67 16 
43 10 




III 6 


July I 


43 10 



LEDGER. 



95 



(8) 



Contra. 



Cr. 



1869. 

May 7 

June 27 

30 



By Returns . . - 
„ Cash 57/. 5«., Discount 3/. 
,, Balance, carried down 





£ 


8. 


d. 


I 

3 


7 
60 


5 
5 








228 










295 


10 






Contra. 



Cr. 




Contra. 



Dr. 



1869. 

Mar. 26 
26 


By Bills Eeceivable, No. 4 . . . 
»» »» No. 5 . . . 


2 

• • 


£ 8. d. 

96 4 6 

148 10 




244 14 6 







Contra. 



Cr. 



May 1 1 
Juue 30 


By Cash 

,, Balance, carried down 


3 


£ t. d. 
67 16 
43 10 




III 6 







96 



BUOKKEEPINO. 



J)rp^ White, Thomas, & Sons, Gloucester. 



(9) 




Dr. 



Wilson, J., & Co., Creapbide. 



1869. 
Feb. I 
June 14 


To Goods 

To Balance, brought down 


2 
6 


£ t. d. 
66 12 3 
54 18 




121 10 3 


Ju'y I 


48 12 



Dr. 



W18EMAK, Charles, Holborn. 



1869 

Feb. 21 
June 6 


To Goods 

»» »» ...... 


2 
6 


£ <. d. 

37 6 5 
62 16 




100 2 5 







Dr. 



GnAY, Charles, Drawing Account. 



1869. 
May I 

June 30 


To Cheque L. & W. Bank . 

t» M ...... 


16 

• • 


£ 9. d. 
150 
150 




300 







(9) 



UUIUJUC, 

Gotmtii.. 



n 



Or. 




GONTBA. 



1869. 
Mar. 24 
June 15 
30 



By Bill Beceivable, No. 3 
„ Betums . 
^ Balance, carried down 



2 
I 



Or. 



66 12 3 
660 

48. T2 O 



121 10 



Contra. 



Cr. 



1869. 

May 21 

June 20 

20 



By Gash 

,, Cash 21/. 13s., Discount \l. 3s. . 
,t Bin Receivable, No. 6 



3 



;f t. rf. 

37 6 5 

22 16 o 

40 o o 



100 



5 



Contra. 



1869. 
June 30 



Cr. 




98 



BOOKKEUPING. 



Dr. 



Bills Payable. 



(10) 



1869. 

June 18 
30 



To Cheque, L. & W. Bank 
„ Balance, carried down 



16 



£ 8. d. 
100 o o 
132 9 o 



232 9 o 



Dr. 


Discount akd Interest. 






1869. 

June 30 


To Bill Eeceivable, No. 6 . . . 
„ Stock 


3 
14 


£ #. d. 

10 

75 




75 10 







Dr. 



Salaries. 



1869. 
Mar. 31 

June 30 


To Cash 


2 
3 


£ 8. d. 
60 
60 




120 







Dr. 



1869. 

April 1 8 
May I 

June 30 



Kent and Taxes. 



To Cheque for Rent 
„ Cash for Taxes 
Balance, carried down 



t» 



15 

3 


£ 8, d, 

30 

850 

38 5 




76 10 



LEDGER. 



99 



(lO) 



Contra. 



Cr. 



1869. 

Feb. 15 
April i 


By Morgan <fc Wilks, No. i . . . 
„ Burdon & Yates, No. 2 . . . 

By Balance, brought down 


6 

2 


£ s. d. 
100 
132 9 




232 9 


Jnly I 




132 9 



Contra. 



Cr. 



1869. 

Feb. 5 
Mar. 26 
June 30 



By Bills Keceivable, Nos. 1 & 2 
„ „ Nos. 4 & 5 

„ L. & W. Bank Deposit Account. 
Balance to Profit and Loss Account 



»» 





£ s. 


rf. 


I 


I 12 


6 


2 


I II 


6 


5 


8 16 


5 


H 


63 9 


7 




75 »o 






Contra. 



Cr. 






Contra. 




Cr. 


1869. 

June 30 


By Profit and Loss for Half-year's rent to 

Midsummer .... 
„ do. Taxes 

By Balance, brought down . 




£ s. d. 

60 
16 10 




76 10 


July I 


38 5 



100 



BOOKKKSriNO. 



Dr. 



Trade Expknses. 



(It) 



1869. 






C.B. 


j^ «. rf. 


Jan. 6 


To 


Petty Expenses .... 




I 


223 


n 


w 


»> 










tf 


249 


20 


)> 


» 










»> 


I 16 7 


27 
Feb. 3 










k < 




»» 


1 18 5 

2 1 3 


10 


»> 


» 










1} 


3 4 7 


17 


»» 


»> 










»> 


I 19 10 


*4 
March 3 


»♦ 


»♦ ' 










»» 

2 


212 
242 


10 


)» 


n 










It 


I 19 8 


17 


?» 


>» 










H 


3 I 5 


24 


f» 


w 










» 


265 


31 
April 7 


»» 


»» « 






N • 






243 
I 18 8 


H 


n 


»> 










») 


a 5 9 


21 


»» 


»» 










» 


237 


28 
May 5 














»» 

3 


1 16 4 

2 7 10 


12 


>i 


f> • 










»» 


I 19 8 


19 
26 

June 2 




»» • 












252 

3 I 7 
I 15 10 


9 


»» 


f» 










»» 


2 5 8 


16 


»» 


f» 










»» 


227 


as 


»» 


w 










»> 


3 6 4 


30 


»> 


»» 




» • 1 




>» 


2 5 10 






58 19 7 

















Dr. 



Bad Debts. 



XiEjDvrfin* 



101 



(«0 



Contra. 



Cr. 



i869r. 
June 30 



By transfer to Profit and Loss account . 



14 



58 »9 7 



S« 19 7 



CoNtRA. 



i^^-^-^* ■ i A^i^M— ^^ 



Cr. 



1S69. 

Jane 30 | By Profit and Loss, for Loss 



H 



X s* d. 
40 19 6 



92 



BOOKKEBPING. 



J5r. PicTON & Symb8, Oxford Street. 



(7) 



1869. 

Jan. 16 
Mar. I 


To Goods 

Ml) ...... 


I 

3 


£ 9. d, 
29 
49 12 




78 12 







Dr. 



Prince & Co., Poultry. 



1869. 

Feb. 13 
June I 


To Goods 

an ...... 

To Balance, brought down 


2 
6 


£ 9, d, 
78 II 
36 




114 If 


July I 


36 



£)^^ Prior, Matthew, Huddersfield. 



T869. 
Mar. 13 
May 21 



To Returns 

„ Cheque 66/. 5s., Discount 3/. los. 



2 
3 


£ 9. d. 
69 15 




74 18 6 



Dr. 


Seeley, Bichard. 






1869. 

Feb. 5 


To Cheque, L. it W. Bank . 
„ Discount 


»5 

t 


£ 9. d, 

S04 12 6 

I 12 6 




206 5 







LBDGER. 



93 



(7) 



Contra. 



Cr. 



1869. 

Jau. zo 
Mar, 16 
June 25 



By Returns 

„ Cash 22/. Ss. 6d., Discount llff..6c{. 

1{. 5s. 



t» 



t> 



48/. 7«. 



}t 




£ t. (f. 

600 
23 o o 
49 12 o 

78 12 O 



Contra. 



Cr. 



J 869. 

April 13 
June 30 



By Cash 76/. 115., Discount 2/. 
„ Balance, carried down 




£ t. d. 

78 II o 

36 o o 

114 II o 



Contra. 



Cr. 



1869. 

Mar. II 



£ 8, d, 
74 18 6 




1869. 
Feb. 5 



Contra. 



By Bills Beceivable, No. i 

No. 2 



»» >» 



»» 



Cr. 




Jg 9. d, 

65 10 o 

140 15 o 

206 5 o 



94 



BOOKKEEPING. 



Dr. 


Steele, Charles, & Sons. 




(8) 


1869. 

May 5 

30 


To Goods 

To Balance, brought down 


5 

• • 


£ t. d. 

67 10 

228 




295 10 


July I 


228 



Dr. 



Thompson, William, Chester. 



1869. 

April 4 


To Cfoods 


4 


£ t. d. 

84 


Dr, Trounce & Co. 


1869. 

Mar. 26 
26 


To Cheque, L. & W. Bank . 
,, Discount 


«5 

2 


£ 8. d. 

243 3 
I II 6 




244 14 6 







Dr. 



Venables, Peter, Heading. 



Jan. J I 
Mar. 9 



July I 



To Goods 



»» »f 



To Balance, brought down 





£ 


t. 


d. 


I 


67 


16 





3 


43 


10 







III 


6 







43 


10 






(8) 



1869. 

May 7 

June 27 

30 



LEDGER. 

Contra. 



By Returns . . - . 
„ Cash 57/. 5«., Discount 3/. 
,, Balance, carried down 



95 



Cr. 





£ 


«. 


d. 


I 


7 


5 





3 


60 


5 







228 










295 


10 














Contra. 



Ct. 



1869. 

Mar. 26 
26 



Contra. 



By Bills Keceivable, No. 4 

No. 5 



ff 



Dr. 



£ 8. d, 

96 4 6 

148 10 o 

244 14 6 



May J I 
June 30 



Contra. 



Cr. 




96 



BOOKKEEPING. 



J^-r. White, Thomas, & Sons, Gloucester. 



(9) 




Dr. 



Wilson, J., & Co., Cheapbide. 



1869. 
Feb. I 
June 14 


To Goods 

»» »» ...... 

To Balance, brought down 


2 
6 


£ 9. d. 
66 12 3 
54 18 




121 10 3 


Ju'y I 


48 12 



Dr. 



Wiseman, Charles, Holborn. 



1869 

Feb. 21 
June 6 




2 
6 


£ s, 

37 6 
62 16 


d, 

5 





100 2 


5 







Dr. 



Gkay, Charles, Dbawing Accoumt. 



1869. 
May I 
Jane 30 


To Cheque L. & W. Bank 
ft It ...... 


16 

• • 


£ t. d. 

150 
150 00 




300 







(9) 



UBDOKB, 
GoNtKii.. 



9T 



Or. 






Contra. 




Or. 


1869. 

Mar. 24 

June 15 

30 


By Bill Receivable, No. 3 . . . 
f, Betnms ...... 

f. Balance, carried down 


2 
I 


£ r. d, 

66 12 3 

660 

48. T2 Q 




' 121 10 3 







Contra. 



Cr. 



1869. 
May 21 
June 20 
20 



By Cash .... 

,, Cash 21/. 138., Discoimt i7. 3s. 
,( Bill Receivable, No. 6 





;e 


t. 


(7. 


3 


37 


6 


5 


>f 


22 


16 





»> 


' 40 










100 


2 


5 



Contra. 



Cr. 



1869. 
June 30 


. By Stock ...... 


H 


£ ». d. 

300 




300 







98 



BOOKKEUPING. 



Dr. 



Bills Payable. 



(10) 



1869. 

June iS 
30 



To Cheque, L. & W. Bank 
„ Balance, carried down 



16 



£ 8, d. 
100 o o 
13* 9 o 



232 9 o 



Dr. 



DlSCOUHT AND INTEREST. 




Dr. 



Salaries. 



1869. 
Mar. 31 
June 30 


To Cash 


2 
3 


£ 8, d. 
60 
60 




120 







Dr. 



1869. 

April 18 
May I 

Jane 30 



Bent and Taxes. 



To Cheque for Kent 
„ Cash for Taxes 
tt Balance, carried down 



15 

3 


£ s. 
30 

8 5 
38 5 


d. 







76 10 










LEDGER. 



99 



(lO) 



Contra. 



Cr. 



1869. 
Feb. 15 
April i 


By Morgan & Wilks, No. i . . . 
II Bordon & Yates, No. 2 . . . 

By Balance, brought down 


6 

2 


£ s. d. 
100 
132 9 




232 9 


July I 


132 9 



Contra. 



Cr. 



1869. 

Feb. 5 
Mar. 26 
June 30 



By Bills Receivable, Nos. i & 2 
I, Nos. 4 & 5 

L. & W. Bank Deposit Account . 
Balance to Profit and Loss Account 



19 

II 



II 





£ 


5. 


rf. 


I 


I 


12 


6 


2 


I 


II 


6 


5 


8 


16 


5 


H 


63 


9 


7 




75 


lO 






1869. 
June 30 



Contra. 



Cr. 






Contra. 




Cr. 


1869. 

June 30 


By Profit and Loss for Half-year's rent to 

Midsummer .... 
„ do. Taxes 

By Balance, brought down . 




£ s. d. 

60 
16 10 




76 10 


July I 


38 5 



100 



BOOKKKSPINO. 



Dr. 



Trade Expsksbs. 



(II) 



1869. 






C.B. 


j^ ». rf. 


Jan. 6 


To 


Petty Expenses 






I 


223 


13 


>» 


j» 










»f 


249 


20 


it 


j» ' 










»» 


I 16 7 


27 


>J 


>» ' 






k < 




>» 


I 18 5 


Feb. 3 


»» 


»» ' 










»» 


2 t 3 


10 


»» 


>» 










»> 


3 4 7 


17 


M 


•» 










»> 


I 19 10 


*4 


f» 


»» 










»t 


212 


March 3 


»> 


»» ' 










2 


242 


10 


>» 


» ' 










f» 


I 19 % 


17 


?» 


»» 










f» 


3 i 5 


24 


»> 


n 










i> 


2 6 5 


3' 


»» 


f» • 






»l • 




»» 


» 4 3 


April 7 


»» 


»» • 










i» 


X 18 8 


14 


n 


>» 










»> 


2 5 9 


21 


»J 


»» 










99 


237 


28 


>»• 


»» 










»> 


I 16 4 


May 5 


1> 


ft 










3 


2 7 10 


12 


»» 


>» ' 










»» 


I 19 8 


19 


» 


»» 










»» 


252 


26 


»» 


» 










»> 


3 I 7 


June 2 


M 


»» • 










ft 


I 15 10 


9 


H 


»» ' 










11 


258 


16 


»» 


»» 










»> 


227 


*3 


»» 


»» 










»» 


364 


30 


»> 


»» 










>» 


2 5 10 






58 19 7 

















Dr. 



Bad Debts. 



TiEDvrSR* 
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(•0 



CONTBA. 



Cr. 




1867. 

June 30 



CoMtltA. 



Cr. 



1S69. 

June 30 



By Profit and Loss, for Loss 



14 



£ i. d. 
40 19 6 
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BOOKKEEPING. 



Dr. 



Fixtures. 



(12) 




Dr. 



Purchases. 



■% 



1869. 




C.B. 


£ s. d. 


Jan. 6 


To Ready-money Purchases . 


I 


4 10 9 


13 


fl U fl 








II 


13 7 8 


20 


»» »l »l 








>j 


624 


27 
Feb. 3 


»» »» l» 








II 


5 4 9 
14 7 10 


10 


l» l» »» « 








>i 


17 9 * 


17 


If >f »» 








n 


13 4 * 


24 
March 3 


l» »» »» 








»i 

2 


II 7 6 
847 


10 


ff »» »» 








i» 


10 9 6 


17 


»f l» »> 








If 


15 18 4 


24 


»» >» M 








» 


9 II 7 


31 
April 7 


>» »» »> 








If 
ff 


II 14 9 

17 4 5 


H 


l» y» »» 








If 


12 8 8 


21 

2g 

May 5 


>» >» II 
»> >» »l 








ff 
fl 

3 


H 5 9 
18 6 4 

16 7 10 


12 


J> II II 








If 


9 12 2 


*9 
26 

June 2 


II II »l 

II II II « 

>1 II II 








fl 
II 
If 


15 14 II 

7 16 3 

10 7 9 


J 


*1 II II 
II II II 








II 
If 


12 5 2 
17 6 5 


23 


II II II 








II 


13 6 9 


30 


II » *l» ' 








ff 


10 9 2 


Jan. 3 1 


„ Credit Purchases this month , 






B.B. 

I 


184 18 3 


Feb. 28 
Mar. 31 
April 30 


II i> II 
If II II 
II II II 








2 
fl 

3 


591 19 9 

227 3 9 

374 18 6 


May 31 
June 30 


If II II 

ij »l II • 








fl 

4 


427 10 
561 10 6 






2685 5 3 















LEDGER. 
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(12) 



Contra. 



Cr. 




Contra. 



Cr. 



1869. 

Jan. 31 
Mar. 31 
May 31 

June 30 



By Returns, this month 
»> >» 



%% 



»> 



»> 



»» 



„ Trade Discounts from i January 



By Balance to Goods account 



R.O. 


£ 


s. 


d. 


2 


16 


10 


6 


»> 


8 


II 





»f 


2Z 


I 


6 


L. 








16 


7* 


II 


9 



14 



2565 10 6 
1685 5 3 



lOl 



BOOK&BEParG. 



Dr. 



Sales. 



(13) 



1S69. 

Jan. 31 
Feb. 28 
May 31 
June 30 



»» 



^n 



To Returns this Month • 



ft 






, ,, Trade Discounts from ist January 



B.I. 


£ 


<. 


d. 


I 


8 


16 





}} 


7 








>i 


7 


5 





M 


6 


6 





OB. 








3 


26 


7 


7 



June 30 



To Balance to Goods Account 



14 



I 



4013 4 7 



4068 19 2 



lADGEH. 
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('5) 



COMTKA. 



Cr. 



1869. 




C.B. 


£ t. d. 


Jan. I 


By Beady Money Sales .... 


I 


10 5 I 


2 ; 


n >» 


• 






»:» 


8 4 7 


3 


f» »i 


« 






7» 


9 5 4 


4- 


» *t 


t 






II 


II 3 a 


5" 


n II 


> < 






If 


14 6 10 


4 


9f f» 


» 






If 


12 10 8 


I? 


f» ■»» 


1 1 






i» 


54 9 « 


20 


»» If 


• 






II 


67 5 4 


27 


>» »l " 


» 






II 


53 »7 6 


Feb. 3 


»> >l 


• 






If 


59 10 9 


10 


l» II 


I 






11 


41 6 7 


17 


II If 


'< 






II 


52 I 10 


*4 


II If 


• 






f» 


48 3 a 


Sur. 3 


ft If « 


« 






2 


63 3 9 


10 


n ff 


1 






II 


71 2 4 


I? 


f» If 


i 






n 


64 n 7 


24 


ft >f 


• 






1 


57 6 10 


31 


ft 7f • 


> 1 






»i 


48 19 3 


April 7 


f» »f " 


1 






f> 


41 14 2 


»4 


f» tf • 


> « 






ff 


57 13 6 


21 


l» »f 


1 






II 


61 7 3 


aS 


>» ff 


1 1 






»i 


55 16 4 


May 5 


ff ff 


4 






3 


59 4 9 


t% 


f» ff • 


« 






»» 


62 4 8 


19 


f» ff 


• 






II 


48 4 7 


26 


ft fl 


>. 1 






If 


55 10 a 


June 2 


ff ff 


* i 






II 


69 4 5 


9 


ff ff • 


t 






»» 


71 10 3 


16 


fl If « 


» < 






11 


64 5 9 


as 


ff f> 








»i 


58 X4 3 


30 


If ff 


• 




II 


62 7 6 








D.B 




Jan. 31 


,, Credit Sates this Month « 




' I 


227 19 


Feb. %% 


ff n • • 




2 


323 12 2 


Mar. 31 


ff ff 


ft 




3 


368 3 4 


Apxii 30 


ff ff 


• 




4 


542 14 


May 31 


9f ff 


• < 




5 


787 


JiiQe30 


ff ff • 


► < 




6 


303 19 






4068 19 2 
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BOOKKEEPING. 



Dr. 



Goods or Trading Account. 



(H) 



1869. 

Jan. I 
June 30 



»» »> 



July I 



To Stock 

Purchases 

Balance to Profit and Loss Account 



j> 



» 



To Goods on hand, brought down . 



14 

12 
14 


£ 8. 
1900 
2565 10 
1047 14 


d. 


6 

I 




5513 4 


7 




1500 






Dr. 



Profit and Loss. 



1869. 
June 30 



»» » 

•> >> 

>» »» 

>» »» 

M 19 



To Bent and Taxes 

Petty Trade Expenses 
Salaries 
Bad Debts. 
Discount and Interest 

Balance to Stock Account 



>» 
>» 
>» 



10 
II 
10 
II 
10 

14 



£ 8. d. 
76 10 
58 19 
120 o 
40 19 
63 9 



o 

7 
o 

6 
7 



687 15 5 



1047 14 I 



Dr. 



1869. 

June 30 



» >» 



Stock. 



To Charles Gray, Drawing Account 
„ Balance, carried down 



£ 8. d. 

300 o o 

3462 15 5 



3762 15 5 



LEDGER. 
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(H) 



Contra. 



Cr. 




Contra. 



Cr. 




Contra. 



Cr. 



1869. 

Jan. I 



)» 



»f 



»» » 
June 30 



>» 



fi 



July I 



By Cash i 

„ Goods 14 

y, Fixtures 12 

„ Interest 10 

„ Prbfit and Loss . . . • '4 



By Balance, brought down 



£ 8, d. 

1000 o o 

1900 o o 

100 o o 

75 o o 

687 15 5 

3761 15 5 

3462 15 5 



BOOSESKPIKG. 



Ci) 



Dt 


London akd WEBTMiuaTER Bank. 




(CORBBKT 


3' 


ToCaah .... 
" ° Bfliaoce! .' '. 

ToBaJuwe . . . 

,. Ctt* ... 
BbUhcb 

To Balance 
„ Cash 

„ BiU Keoeivablf, No. s . 
„ Cash .... 
Balance 

To Balance 

„ Caih .... 
1; " Balance' ! '. 


H 


£ ». d. 
J '5 J 


Ch. 

950 
16, 




3 'S J 


».. a 


Feb. 1 
it 


9 10 s 


639 '° ° 




9 10 9 


■739 10 


Jlar.i 

13 
3' 


17 11 




.40 IS 

JO D 




17 11 


791 10 


JO 


34 '3 




150 




3, ij 


Sii 11 6 









Account.) 



Cr. 









Dl«o.nt. 


C«h. 


.869. 

Jan. 10 
'9 

1' 


By W. Bell & Go. . . 
„ Bryant A Co. 
„ L. i W. Bank, Deposit 

„ BKloDoa 

Bf Balance 
„ BioliardSeelejforB.H. 

N09. I&l . . 

„ Morgan & Wiika , 

„ Bm-donAYfttes . 

Balance 

By Balance 
„ Dawaon&Co. . 
„ Trovmoe * Co. for B.R 
lios.4.*S ■ ■ 
Balance 

Bj Balance 
„ Gardoer & Sona . 
„ J. Edmonds . 
„ Biyant .t Co. 
„ Bent to Lady Day. 
Balance 


S 

7 
6 


£ ,. d. 
I J 
I 15, 


3» fi 
33 4 




1 "S 3 


«i. 


Feb. 1 

5 


3 'S 3 


204. 11 6 
51 » 6 
61 

411 IS 




5 10 9 


739 "> 


Miir. I 
6 
16 

3' 


,„ , 


■S3 4 6 

M3 
356 X 6 




., ,. 


792 .0 


April 1 
30 


V\\ 


133 

61 10 
30 
458 6 




34 '3 ° 


8it 13 6 









no 



Dr 


LOVDOS ^ WESnaXffTER BjkSK. 




(.6) 

(CUBREST 


Muj I 

4 
«5 

17 

»» 


i 

1 

1 

To BaUmee 

„ Bill Beceirable, Ko. 4 . 
„ Cftsh .... 
„ Bill BeeeiTftble, No. 5 . 
„ Ctah .... 
^ Balance 

To Balance 

ff Cash «... 
»» »» .... 
,, Balance to Purchases 
Account . 

To Balance 


3 

» 

3 

ft 

12 


• • 

• • 

• • 

• • 

• • 

50 14 


d, 



£ S. d. 
458 6 

96 4 6 
240 
148 10 
120 




50 14 





1062 15 


Jufie I 
18 
30 


• • 

• • 

• • 

72 XI 


9 


608 4 3 
200 
300 




72 XI 


9 


1108 4 3 


July X 




442 xo 



LEDGER. 



Ill 



(16) 












Account.) Contra. 




Cr. 








Discount. 


Cash. 


1869. 






£ 8. 


d. 


£ 8. d. 


May I 


By Balance 




34 13 


9 




n 


„ Charles Gray, Drawing 












Account . 


9 


. . 




150 9 


4 


„ Ainslie & Sons 


I 


8 4 


6 


156 3 


7 


„W.Bell<feCo. 


>> 


2 9 


3 


46 15 


xo 


„ Gardner & Sons . 


3 


I 17 


3 


35 7 9 


11 


„ Matthew Prior 


7 


3 xo 





66 5 


31 


,f Balance 




• • 




608 4 3 




50 X4 


9 


1062 14 


June I 


By Balance 




50 X4 







4 


„ John Graham 


4 


3 16 





71 x8 


16 


„ Morgan & Wilks . 


6 


7 X2 





144 7 6 


18 


„ Bill Fayahle, No. i 


10 


• • 




xoo 


20 


„ Bryant & Co. 


2 


4 3 


9 


79 14 


*5 


,, Burdon & Yates . 


»» 


6 6 





X19 14 9 


30 


„ Charles Gray 


9 


. . 




X50 




„ Balance 




• . 




442 10 




72 II 


9 


1x08 4 3 
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BOOKKBBSQie. 



Tbial Balances, 30^^ June, 1 869. 



C17) 









Debtors 


• 


Creditors. 








£ «. 


d. 


£ s, d. 




Ainslie & Sons . 


I 


164. 7 


6 


164 7 6 




Bell, W., & Co. . 






» 


101 7 


6 


wi 7 6 




Bennett & Co. . 






» 


i6j 18 





40 19 6 




Bream, T. . 






f» 


72 10 





72 10 




Bryant & Co. 






2 


189 6 


3 


189 6 3 




Biirdon & Tates 






i» 


331 4 


3 


331 4 3 




' Dawson & Co. 






a 


190 7 


9 


226 IS 9 




Edmonds, James 






>» 


134 17 





316 8 6 




Finch, James 






3 


40 





40 




Gardner & Sons 






>i 


180 12 


6 


348 2 6 




GiU&Go. . 






»> 


318 13, 





209 15 




Goldsmith, G. . 






» 


60 Q 









Gordon & Co. 






4 


158 16 


4^ 


158 16 4 




Graham, John 






f> 


75 14^ 


a 


, 119 4 6 




Green & Co. 






}> 


98 18 





) 




Hunter <fe Co. 






it 


223 XO 









Innes, George 






5 


76 









Jones, William . 






t> 


77 8 





77 8 




Lindsay, J. . 


» i 




»» 


192 









London & Westminster 












Bank, Deposit Axscoont . 


»» 


500 









Martinez & Co. « 


6 


• • 




176 4 




Morgan & VVilks . 




» 


320 4 


6 


320 4 6 




Parker, Joseph . 




» 


38 % 









Peterson, W, 




» 


70 4 


6 


28 17 6 




Picton & Symes . 




7 


78 12 





78 T2 




Prince & Co. 




»> 


X14 ZI 





78 11 




Prior, Matt. 




» 


74 18 


6 


74 18 6 




Seeley, Richard . 




»» 


206 5 





206 5 




Steele & Sons 




8 


295 10 





67 10 




Thompson, W. . 




» 


84 









Trounce & Co. . 




» 


244 14 


6 


244 14 6 




Yenablds, Peter . 




»» 


III 6 





67 16 




White & Sons . 




9 


97 10 









Wilson, J. & Co. . 




>» 


I2J 10 


3 


72 18 3 




Carried up . 


5207 4 


4 


3S12 13 10 















LEDGER. 
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(17) 



Trial Balances (continued). 









Debtors. 




Creditors. 








£ s. 


(i. 


£ 


s. d. 




Brought forward 




5*07 4 


4 


3812 


13 10 




Wiseman, C. . 


9 


100 2 


5 


100 


* 5 




Gray, Charles, Drawing Ac- 










•^ 




count 


• »> 


300 











Bills Payable . 


10 


100 





232 


9 




Discount and Interest 


• » 


10 





3 


4 




Salaries 


• >» 


120 





tf 






Bent and Taxes . 


• f» 


38 5 











Trade Expenses . 


II 


58 19 


7 








Bad Debts . 


• »> 


40 19 


6 








Fixtures 


12 


100 











Purchases . 


>5 


2685 5 


3 


119 


14 9 




Sales .... 


• 13 


55 14 


7 


4068 


19 2 




Goods .... 


• 14 


1900 











Stock .... 


»' 


• • 




3000 







Bills Beceivable . . C. B 


3 


66 12 


3 








Banking Account 


■ ^5 


442 10 











Cash , . . .C.B, 


3 


121 


3 








'1337 3 


2 


11337 


3 a 









These balances embrace all the entries made from the subsidiary 
books and the first four brought from the Journal. 
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BOOKKEEPING. 



BaixA.nce8, 30M June^ 1869. 



(18) 









Debtors. 




Creditors. 




Bennett & Co. 


I 


122 18 


d. 
6 


£ 8, d. 




Dawson & Co. 


2 


• • 




36 5 




Edmonds, James 


•» 


• • 




iSt II 6 




Gardner & Sons . 


3 


• • 




167 10 




Gill, James & Co. 


j» 


108 18 









Goldsmith, G^oi-ge 


»» 


60 









Graham, John . 


4 


• • 




43 10 6 




Green & Co., Charles . 


>» 


98 18 









Hunter & Co., William 


>» 


223 10 









Innes, George 


5' 


76 









Lindsay, James . 


»» 


192 









Martinez <& Co. . 


6 


• • 




176 4 




Parker, Joseph . 


»» 


38 8 









Peterson, William 


»» 


41 7 









Prince <fe Co. 


7 


36 









Steele & Sons, Charles 


8 


228 





1 




Thompson, William . 


»> 


84 









Venahles, Peter . 


»» 


43 10 









White <fe Sons, Thomas 


9 


97 10 









Wilson & Co., J. 

Carried up . 


)} 


48 12 









1499 11 


6 


605 I 









LEDGER. 



115 



(i8) 



Balances (continued). 









Debtors. 




Creditors. 




Brought forward . 




£ s. 
1499 II 


6 


£ 8. d. 
605 I 




London & Westminster 
Bank Deposit Account . 


5 


508 16 


5 






Bills Payable 


lO 


• • 




132 9 




Goods 


H 


1500 









Rent and Taxes . 


lO 


• • 




38 5 




Stock ..... 


>4 


• • 




3462 15 5 




Bills Receivable . C. B. 


3 


^ J2 


3 






London and Westminster 
Bank Current Account . 


15 


442 10 









Cash . . . C. B. 


3 


III 


3 






Fixtures .... 


12 


100 









4238 10 


5 


4238 10 5 









IIG 



BOOKKEBPIKG. 



(19) 



Dr. 



Balance Sheet of Charles Gray, 



To Creditors, viz. : — 
DawBon & Co. 
Edmonds. James 
Gardner & Sons 
Graham, John 
Martinez & Co. 
Bent and Taxes 



Total on open Accounts 
„ Bills Payable . 



Total Liabilities , 



„ Capital . 



£ «. d. 



643 6 o 
132 9 o 



775 »5 o 
3461 15 5 

4238 TO 5 



LEDGER. 
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(19) 



30TH June, 1869. 



Cr, 









£ 


«. 


d. 


£ 


s. 


d. 




By Debtors, viz. : — 


















Bennett & Co. 


I 


122 


18 


6 










Gill & Co., James . 


3 


108 


18 













Goldsmith, George 


• • 


60 
















Green & Co., Charles . 


4. 


9« 


18 













Hunter & Co., William . 


• • 


223 


10 













Innes, George 


5 


76 
















Lindsay, James 


• • 


192 
















Parker, Joseph 


6 


38 


8 













Peterson, William 


• • 


4» 


7 













Prince & Co. . 


7 


36 
















Steele & Sons, Charles . 


8 


228 
















Thompson, William 


• • 


84 
















Venables. J. . 


• • 


43 


10 













White & Sons, T. . 


9 


97 


10 













Wilson & Co., J. . 
Total on open Accounts 


• • 


48 


12 





1499 


II 












6 




„ Bills Receivable . C.B. 


3 








66 


12 


3 




„ Goods on hand 


10 








1500 





t0 






„ Fixtures 


12 








100 










,, L. <fe W. Bank Deposit 


















Account . 


5 


508 


16 


5 










„ L. & W. Bank Current 


















Account . 




442 


10 













„ Cash in hand . C B. 
Total Assets 


3 


121 


c» 


3 


1072 


6 












8 




4238 


10 


5 














4238 


10 


S 







THE PARTNEKSHIP ACCOUNTS 

OF 

GRAY & TURNER. 



PRIVATE JOURNAL. 
PRIVATE LEDGER. 



For full explanation of these Accounts, see pages 132-135. 
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PRIVATE JOURNAL. 



January is<, 1869. 



Capital . . . , 

To Sundries, viz. 
Charles Gray 
W. Turner 
As per Deed of Partnership 



June 30th 



Dr. 



Capital 

To Interest 



Capital 

To Profit and Loss . 



Interest . ... 

To Sundries, viz. 

C. Gray (on 2000/.) 
W. Turner (on 1000^.) 



Profit and Loss 

To Sundries, viz. 

C. Gray (2/3rda.) . 
W. Turner (i/3rd.) . 



Charles Gray 

To Capital (for Drawings) 



Dr. 



Dr. 



Dr. 



Dr. 



Dr. 



Si 


5. 


d. 


£ «. 


d. 


3000 








2000 
1000 






75 








75 





687 


'5 


5 


687 15 


5 


75 








50 
25 






687 


15 


5 


458 10 
229 5 


3 

2 


300 








300 





4825 


10 


10 


4825 10 


10 
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PRIVATE LEDGER. 



Dr. 

1689. 
Jan. I 
June 30 

>» »» 


CiJ»iTAL (Gray and Turner.) 

To Sundries 

„ Int^est 

„ Profit and Loss .... 

To Balance brought down . 


£ s. 
3000 

75 
687 IS 





5 




3762 IS 


5 


July 1 


3462 IS 


5 


Dr. 
June 30 


Interest. 
To Sundries . . . • • 


75 





Dr. 
June 30 


Pbofit and Loss. 
To Sundries 


687 15 


5 






Dr. 

June 30 


Ghables Gbay. 

To Capital (for Drawings) 
„ Balance, carried down 


3C0 

22C8 10 



3 




250^ 10 


3 






Dr, 


W. Turner. 
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PRIVATE LEDGER. 



1869. 
June 30 
»» »> 


CONTHA. 

By C. Gray (drawing ace.) 
,1 Balance ..... 


Cr. 
£ s. d. 
300 
3462 15 5 




3762 15 5 






June 30 


COUTRA. 

By Capital 


Cr. 

75 


June 30 


1 
Contra. 

By Capital 


Cr. 
687 i^ 5 






Jan. I 
June 30 


Contra. 

By Capital • .... 
„ Interest . .... 
„ Profit and Loss .... 

By Balance brought down 


Cr. 

2000 

50 

458 lo 3 


• 


2508 10 3 


July 1 


2208 10 3 


Jan. 1 
June 30 

>» »» 


COHTRA. 

By Capital 

„ Interest 

„ Profit and Loss . . . « 


Cr. 

1000 
25 

22q $ 2 




1254 5 2 
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APPENDIX TO THE ACCOUNTS OF 
CHARLES GRAY. 

The foregoing accounts are intended to illustrate the method 
of Bookkeeping recommended by the writer for the use of 
wholesale and retail traders. Some variation of the system 
may be required in order to adapt it to the peculiarities of 
different businesses, but not so as to affect its main features. 
To render it perfectly clear to the reader the following re- 
marks are added. In reading them, each book — Day-Book, 
Bought-Book, &c. — should *be referred to in order, and the 
remarks be compared and verified with it : — 

Day-book. The amount of each sale on credit is posted 
to the debit of the customer ; the monthly total is posted to 
the credit of the * Sales' * account. 

BouGHT-BOOK. From this book the amount of each pur- 
chase is posted to the credit of the person of whom it is 
made ; the monthly total to the debit of the * Purchases ' 
account. 

Returns. The amount returned by any customer is posted 
to his credit ; the total monthly amounts to the debit of the 
* Sales ' account. The amounts returned by the trader go to 
the debit of the person of whom the articles were bought, 

* The Sales and Purchases accounts are divisions of the Goods 
account. The deductions for Betums and Trade Discounts can be 
more easily made from these accounts, and the Balances only trans- 
ferred to the Goods account. 
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and the total monthly amounts to the credit of the * Pur- 
chases ' account. 

Till Book. — In order not to occupy space needlessly we 
have given particulars of the ready-money sales for one day 
only. In the trader's books each item of each day's sale 
should be entered. For the same reason we have, after the 
first week, posted from this book to the Cash-book, weekly 
only, of course to the debit side of that account ; the credit 
entry being posted to the * Sales' account from the Cash 
Book. 

Ready-money Purchases Book. — The foregoing remarks 
as to brevity apply also to this book and to that following. 
The amounts expended go to the credit of the Cash account 
and to the debit of the * Purchases ' account from thence. 

Petty Expenses Book. — The business being a small one, 
it has not been thought necessary to open a debit and credit 
account in the Ledger, but the weekly expenditure is posted 
hence to the credit side of the Cash-book and to the debit of 
* Trade Expenses ' from thence. 

Bills Payable Book. — The postings from this book are 
to the debit of the person to whom the bill is given, and to 
the credit of the * Bills Payable ' account.* 

Bills Receivable Book. — The postings from this book 
are to the debit of the * Bills Receivable ' account, whether 
this is kept in the Ledger or in a column of the Cash-book, 
and to the credit of the person from whom it has been re- 
ceived. Whether a bill comes into possession of the trader 

* We do not make periodical totals of the Bills, as it is necessary 
that when matured, each payment should be posted from the Cash- 
book over against the particular bill. 
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in payment of an account, or for the porpoae of being dis- 
counted by him, does not affect the above-named postings. 
The contra sides of the personal accounts will show whether 
cash or goods is the equivalent. It may, however, be added 
that if the trader were doing a large discount business, 
separate personal accounts might advantageously be super- 
seded by a general discounting account. 

Cash Book. — There are two accounts in the Gash-book 
aa here presented, in addition to that of * Cash,' viz., * Bills 
Receivable ' and * Trade Discounts.' They differ in charac- 
ter each from the others, and are here brought into juxta- 
position for reasons of convenience which we have already 
explained. For similar reasons it might be thought desirable 
to bring into the Cash-book in separate colunms the ready- 
money sales and purchases, the petty expenses, or the bank- 
ing account, whilst either including or excluding the two we 
have brought in. It is obvious that in view of the varied 
uses to which the Cash-book may be put, we can lay down 
no universal rules for posting from it. Confining our re- 
marks, then, to the on€ before us, the postings will be as 
follows, — all amounts entered on the Dr. side of the Cash- 
book are posted to the Cr. side of the accounts named against 
these amounts respectively ; and all amounts entered on the 
Cr, side of the Cash-book are posted to the debit side of the 
account referred to ; and, there being three oolunms in the 
Cash-book, from either or all of which the posting may be 
made, the «ntry in the Ledger should state the column or 
columns from which it is brought, as * Cash' or * Discount.' 

In addition to these individual postings, l^e total trade 
discounts have to be posted to ihe Goods or Trading account. 
This can be done monthly, if desired, but will be most ex- 
peditiously done by striking a balance of these columns when 
the other columns are balanced, and carrying on the amount 
to the date at which the balance-sheet is prepared, when the 
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nett amount mafit be carried off to the trading account. If 
there is a debit balance (as explained on p. 4) the amount 
will be posted to the Dr. side of the ' Sales * account ; if a 
credit balance, to the Cr. side of the ^ Purchases ' account. 
Among other transactions recorded in the Cash-book will be 
found the discounting of four bills hy the trader and of one 
for him. They are introduced in order to show that the 
use of a journal for this purpose may be dispensed with. 
Take the bills received on February 5, from R. Secley in 
illustration. The two bills, amounting togetlier to 206/. 5^., 
having been posted from the Bill-book to the debit of the 
Bills receivable, and to the credit of Seeley*8 account, as 
already pointed out, payment is made to Seeley by cheque of 
204^. 1 25. 6ef., thus keeping back iZ. izs, 6d. for discount. 
What we have to do is to debit this sum to Seeley and con- 
currently place it to the credit of a Discount account, this 
latter being a branch of the Profit and Loss account, iuid 
this sum being a profit on the use of the cash capital. We 
make use of the Cash-book for this purpose, and under the 
entry of the bill make another entry in the cash column of 
iZ. 128. 6d. for discount. No money, Iwwever, has been 
actually received, and this entry must be neutralised by 
another of the same amount on the contra side in the name 
of Seeley. Our object will thus be accomplished, for the 
debit entry will be posted to the credit side of the Dis- 
count account, and the credit entry to the debit side of 
Seeley's account. The lattter entries will be seen to be 
essential to the balancing of Seeley's acconnt. For having 
206Z. 55. to his credit, and only 204Z. izs. 6d, to fais debit, he 
would appear to be a creditor of \L 125. 6d, which is far from 
our intention. At the same time there being received at 
the maturity of the bills 206/. 56. for which 204/. 1 2<. 6d, 
only was given, there is palpably a surplus of \l. \ za, 6d,, 
which should be accounted for. Both entries, consequently, 
are necessary, and the Cash*book may be conveniently used 
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for the purpose. But if many discount transactions were 
expected in any business, we should recommend the con- 
struction of a subsidiary book to receive the items, with a 
view to posting from it. 

The discounting of No. 6 B.R. by James Finch for Charles 
Gray, requires, of course, precisely opposite entries. The 
sum of lo/- charged by Finch has to be placed to his 
credit, and to the debit of the Discount account, and this is 
accordingly done by means of the entries in the Cash-book. 

By means of the foregoing books alone, which are in use 
in most businesses, and with very little additional labour, we 
have provided for the double entry of the great bulk of the 
transactions. Purchases and sales on credit and for ready- 
money returns, the receipt and payment of cash and bills, 
trade expenses, trade discounts, and cash discounts, have all 
been thus provided for. The opening and closing entries 
and a few exceptional transactions are all that remain. For 
these we make use of the Journal. 

Journal. — The first entry sets forth in a technical fonn 
the state of affairs at the commencement of the year. The 
Capital of 3000Z. being invested in Goods, Fixtures, and Cash, 
these three accounts are debited, and Stock (Charles Gray's 
capital) is credited with that amount, in harmony with the 
explanation given in Part II. on this point. Nothing occurs 
between the ist January and the ist June for which the 
subsidiary books cannot be used. On that day Gray signs a 
composition -deed by which he agrees to accept 1 5/- in the 
pound, in discharge of the full debt of Bennett & Co., for 
163Z. 165. There is consequently a loss of 40Z. 195. 6d,, 
which must be charged to a Bad Debts account, whilst the 
same amount must be placed to the credit of Bennett & Co. 
This is done by means of the second Journal entry. It could 
of course be done without the use of a Journal, but the latter 
secures that both the entries shall be made, whilst without 
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it the bookkeeper is in danger of making only the one to the 
credit of Bennett & Co. ; it provides also for the narration 
of the circumstances, which may be useful for future refer- 
ence. We now come to the 30th June, on which date it is 
decided to prepare a balance-sheet and to ascertain the results 
of the six months trading. A valuation of the stock on 
hand shows that it is worth 1 500Z. This will have to be 
entered in the Goods account, but before doing so it is 
necessary to transfer the balances of the Purchases and Sales 
accounts to it. Referring to these accounts it will be seen 
that the amount of the returns being placed on the contra 
side of each will reduce the original amount by the amount 
of the returns. A further deduction has to be made in 
respect of the trade discounts. The nett amount appearing 
in the Cash-book on the 30th June is 26L 75. yd. on the 
debit side. This is transferred to the debit side of the 
* Sales ' account by the Journal entry, * Sales Dr. to sundry 
persons for trade discounts ;' and there being in the banking 
account a credit balance of 72Z. ii^. gd, from the same 
source, viz., trade discounts, it is transferred to the credit of 
the * Purchases ' account by the next entry.* The balances 
of the ' Sales ' and * Purchases ' accounts are now transferred 
to the ' Goods ' account by the two following Journal entries. 
Next follows the result of the valuation of the stock in hand, 
which forms the close of the Goods account on the Cr. side 
and the opening entry of the New Goods account. We 
now balance the Goods account, and find that there is 
1047Z. 145. id, more on the credit than on the debit side. 
This amount is the gross profit on the six months trading, 
and is transferred to the credit of the * Profit and Loss ' 
account. By the last two entries the Goods account up to 
30th June is closed. 

We have now to close the subsidiary ' Profit and Loss 
accounts. Before doing so we have to consider whether any 
* A Trial Balance may now be made out. See p. 45. 

K 
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additional entries should previously be made. In partner- 
ships the capital is almost invariably credited with interest, 
in order, for one reason, that if the amounts contributed by 
the several partners dififer each may receive his fair propor- 
tion of interest. It is, however, proper that when there is 
no partnership the capital should nevertheless be credited 
with interest, so that the trader may know what his profits 
by trading amount to, beyond what he could gain by lending 
the same sum without risk or labour, as, for example, on 
mortgage. Five per cent is usually the rate charged, and 
our next entry places £75 to the credit of * Stock,' and to 
the debit of the * Discount and Interest ' account. Another 
entry has to be made, this time to the credit of the * Dis- 
count and Interest ' account, viz., for interest payable by the 
bank on £500 placed on deposit there, we will suppose at 
four per cent, on the 20th of January. This having been 
done, we turn to the * Rent and Taxes ' account, and find 
that these have been paid only for one quarter, to Lady Day. 
We have accordingly to place to the credit of this account 
the entire sum payable for the half-year. This is done by 
the entry * Profit and Loss ' Dr. to * Rent and Taxes.' The 
latter account must now be balanced, when it will appear 
that a quarter's rent and taxes remain as a debt due by the 
trader on the 30th June. The remaining accounts do not 
appear to need any additions, the salaries having been paid 
up to the 30th June. We now proceed to transfer the 
amounts or the balances of these accounts to the * Profit and 
Loss ' account. We do so by the entry * Profit and Loss Dr. 
to Sundries,' these sundries being brought into one entry 
only to avoid making four entries, all being of the same 
character. We have now in the ' Profit and Loss ' account 
the gross profits on trading on the credit side, and all the 
expenses incurred in the trading on the debit side. The 
difference between the two is the nett gain by the trader. 
The * Profit and Loss ' account is closed by transferring this 
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balance to the credit side of the * Stock ' account by the entry 

* Profit and Loss Dr. to Stock/ We have yet to deal with 
Charles Gray's drawing account. He has withdrawn during 
the half-year £300, which stands to his debit. We write 
this off by transferring it to the debit of Stock, i.e, of his 
capital, by the final Journal entry * Stock Dr. to Charles Gray.' 

Ledger. Every entry respecting the transactions of the 
six -months' trading having now been made in the Ledger, 
there remains only to extract the particulars of the results 
arrived at, and put them in a succinct form. We first extract 
the balances from the Ledger in the order in which they 
appear there, and having satisfied ourselves that the totals of 
the debit and credit balances are equal, we proceed to arrange 
them in the form of a * Balance Sheet.' It is unnecessary to 
remark upon this document, as its nature and purport have 
been sufiiciently explained in Part II. We append the 

* Trial Balance,' the * Balances,' and the * Balance Sheet,' as 
necessary to the elucidation of the foregoing accounts, though 
not forming a necessary part of them. 

The result of the trading is an addition to Capital for 
Interest and Profit of £762 155. 5c?., but £300 having been 
withdrawn, leaves a nett addition of £462 1 55. 56?., making 
with the original sum £3462 1 5s. ^d. This sum should be 
balanced by the nett assets. On examination we find that it 
is so, the total assets being £4238 los, ^d. and the liabilities 
£775 15s., leaving £3462 155. ^d. See pp. 116 and 117. 

The Journal has been used for fourteen entries only, 
double entry of all the other transactions having been pro- 
vided for by the books in necessary daily use. But of these 
fourteen the majority are closing entries, the journalising of 
which is quite at the option of the bookkeeper. The Balance 
Sheet could not be completed without the transfers being 
made, and there is consequently no chance of their being 
neglected. 
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Capital Dr. 

To Sundries (Gray & Turner) 

Sundries (Cash, Goods, and 
Fixtures) . . Dr. 

To Capital .... 



3000 o o 



3000 o o 



£ s. d. 
3000 o o 



3COO o o 



By means of a Private Journal and Ledger, however, we 
not only preserve in tlie general books the oneness of the 
concern, in harmony with its legal aspect, but are enabled 
also to keep from clerks and others having access to the 
books a knowledge of the proportions in which the capital 
is held by, and the profits divided amongst, the partners, 
with other particulars of a private nature. 

After the opening entries none have to be made except 
at the periods when the Balance Sheet is made up. Those for 
the 30th June in the accounts of Gray & Turner are pre- 
sented (together with the opening entry) on pp. 1 21-123. 

A comparison of the Private Ledger accounts with those 
in the general Ledger will show that we have extracted from 
the latter, for insertion in the former, those items, and those 
only, which affect the partners, and that we do this for the 
pnr[)ose of appropriating to each partner that to which he is 
entitled out of the common fund. Thus all the items in the 
* Stock ' account, Gray's drawing account, and the balance 
of the Profit and Loss account, are brought into the Private 
Ledger, but only that one item of the Interest account which 
is the Interest on Capital. Having brought them in, we 
proceed to distribute them by opening accounts for each 
partner, and allocating to each his share, in harmony with 
the articles of the partners. The result is a debit of 
3462/. 155. bd, as due by the firm to the partners, and 
on the credit side the two sums of 2208/. IO5. Sd, and 
1254/. 55. 2^/. = 3462/. 155. 5c/. (corresponding with the 
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amount to the credit of ' Stock ' in the general Ledger), for 
which the two partners are creditors of the firm. 

At each succeeding halance the same process will have to 
be repeated, the interest on capital and the profits being 
added to Capital and placed to the credit on the partners' 
accounts, whilst drawings are deducted from Capital and 
charged against the partners. We have not in the foregoing 
accounts supposed that interest is to be charged upon the 
drawings. This is, however, a frequent provision in the 
deed of partnership. In the event of money being intro- 
duced by either partner for temporary use in the business, 
the proper course is to open a deposit or current account in 
the name of the partner in the general Ledger, and, if not 
repaid when the balance-sheet is prepared, to treat this as 
an open account, not transferring it to the capital account, as 
is done with the drawing account. 
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GLOSSARY OF COMMERCIAL TERMS. 

Acceptance. — This word is often used as equiyalent to Bill, 
or Bill of Exchange. We thus speak of Messrs. Brown & 
Co.'s acceptance. Strictly, it refers to the act whereby the 
person on whom a Bill is drawn accepts the obligation pro- 
posed to him, viz., to pay the amount stated upon it at the 
time, which is also indicated upon it. This is done by writ- 
ing his name across its face, with or without the word 
* Accepted.' If intended to be paid at a bank or elsewhere 
than the usual business address of the acceptor, the necessary 
particulars must be added. See Bill of Exchange. 

Accommodation Bill, — This is a term employed to denote 
Bills of Exchange which do not represent actual transactions 
or obligations, but which are employed for the purpose of 
raising money by getting them discounted. They are similar 
in form to other bills, and are subject to the same rules, ex- 
cept as between those who are parties to the transaction. 
Whilst there are circumstances which may justify their occa- 
sional use, their regular or frequent employment is strongly 
to be deprecated. 

Account Current, — A statement in the order of date, and 
in a Dr. and Cr. form, of the business transactions between 
two persons during any given period. See page 158. 

Account Sales, — A statement rendered by the consignee 
to the consignor giving particulars of the sales made, the 



GLOSSARY. 137 

prices obtained, the charges incurred, and finally, the nett 
proceeds. See page 1 59. 

Acts of Bankruptcy. — Certain acts which if committed 
enable a creditor to put in force the laws of bankruptcy 
against the person who has committed them, and to procure 
his adjudication as a bankrupt. See the Bankniptcy Act 
1869. 

Ad valorem. — In proportion to the value. 

Advance. — Money paid by the purchaser for goods before 
their delivery, or by the consignee before their sale. 

Advice, — Information sent by letter on any matter of 
mercantile interest. The letters of a merchant to his agent, 
of a banker to his provincial or foreign correspondent, are 
called advices. 

Affidavit — A written statement made on oath. 

Agent — A person employed to transact business for ano- 
ther T^o is called the principal. This relationship involves 
obligations of a most important character between the parties 
themselves and towards third parties. 

« 

Annuity. — A sum of money payable annually, either ( 1 ) 
for a definite number of years, or (2) during the life or 
lives of certain persons. 

Appraisement, — The estimate by a sworn valuer or ap- 
praiser of the value of goods. 

Arbitration. — The adjustment of a dispute by reference to 
a neutral party. Any number of persons may be named as 
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arbitrators ; if two are appointed it is usually provided that 
a third person, called an umpire^ shall decide the matter in 
the event of the two not coming to an agreement. The 
decision of the arbitrator or umpire is called an award. 

Arbitration of Exchange, — A* comparison of the rates of 
exchange at different (foreign) places, with a view to ascer- 
tain the most advantageous channel through which to buy 
or sell bills. Arbitrations of coin and of bullion are also 
conducted. 

Assets, — The cash, bills, stock-in-trade, and any other 
property belonging to a tradesman, merchant, or company, 
available for the payment of his debts and liabilities. 

Assignment, — A deed or instrument by which property is 
transferred from one person to another. 

Assignee. — The person to whom, under the former Bank- 
ruptcy law, was intrusted the possession and distribution of 
the estate of a bankrupt or insolvent. The office is abolished 
under the Bankruptcy Act 1 869, a Trustee being appointed 
instead. See Trustee. 

Assurance, See Insurance. 

Average, — A term applied in Marine Insurance to losses 
which are not total. Averages are general and particular. 
General Average refers to losses occasioned by the sacrifice of 
a part of the cargo, or of the masts, sails, &c., of the ship in 
order to save the rest. Such loss is distributed among the 
various owners of the ship and cargo in proportion to their 
respective interests. Particular average refers to partial 
damage to the ship or cargo, and not involving the general 
safety. 
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Audit. — The examination of accounts by an authorised 
person, called an auditor, with a view to ascertain that they 
are properly stated and vouched. 

Balance. See page 3. 

Balance Sheet, See page 30. 

Bank. — An establishment serving for the safe custody of 
money and for facilitating payments from one place to ano- 
ther and from one person to another. Banks are conducted 
by private individuals and by Joint Stock Companies, and 
may be limited, in the latter case, as to their liability. 

Bankrupt. — A person who is unable to pay his debts and 
has had an ^ act of bankruptcy' proved against him. A great 
change in the law of bankruptcy has been effected by the Act 
of 1869 (32 & 33 Victoria, cap. 71), to which we would refer 
the reader desirous of information on particular points. 

Barter, — The exchange of one commodity for another 
without the use of money. 

Bill of Exchange. — This document may be briefly de- 
scribed as a request by one person to another, to pay a 
certain sum on account of the writer, to a person named or 
his order, or to bearer, at a time therein specified. The per- 
son making the request is called the drawer, he to whom it is 
addressed the drawee, or, after he has accepted it, the accep- 
tor. The person in whose favour it is drawn and accepted is 
called the payee, and he who has possession of it the holder. 
Bills are transferable from one person to another by simple 
delivery or by indorsement, that is to say, by the holder 
writing his name on the back, which act assigns to another 
party all the rights possessed by the indorser. The person to 
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whom an assignment is thus made is called the indorsee. Bills 
drawn and payable within the United Eangdom are termed 
Inland Bills. If drawn abroad, or payable abroad, they are 
termed Foreign Bills. The latter are generally drawn in sets 
of two or three, to obviate the inconvenience of the loss of a 
single one. The first that comes to hand being honoured, the 
others become void. It is essential to the validity of a bill 
that it bear a Government stamp. Bills for sums under £5 
must not have more than twenty-one days to run, and if 
indorsed must have the name and address of the indorsee, 
and the indorsement attested by one witness. For specimens 
of bills see page 1 60. 

Bill of Lading, — The document given by the master of 
a ship acknowledging that the goods specified therein have 
been received by him on board his vessel. Necessarily in 
most cases it is only cases or bales with certain marks which 
he can certify to, the contents not being visible to him. Bills 
of Lading are drawn in sets of three, one is usually sent by the 
ship and a second through the Post Office, to the person to 
whom the goods are consigned, the third remaining in the 
hands of the consignor or shipper. On arriving at their 
destination, possession of the Bill of Lading is evidence of 
right to the goods, and goods cannot safely be delivered with- 
out their production. Bills of Lading are transferable by 
indorsement, and advances are often made upon them. 

Bill of Parcels. — Commonly called an Invoice. A state- 
ment of the quantities, sorts, and prices of goods bought, 
sent to the purchaser usually with the goods. 

Bill of Sale. — A deed or bond evidencing the sale of per- 
sonal property, of especial use in cases when it is not intended 
that the goods shall be delivered. A Bill of Sale is fre- 
quently given as security for a temporary loan. It would be 
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in even more frequent use for this purpose but for the circum- 
stance, that to render the security effectual against other 
claims the document must be registered, thus disclosing a 
fact detrimental to the borrower's credit. 

Bond,— A deed guaranteeing the payment of a sum of 
money under conditions, or at a specified time. 

Bond, Goods in. — Imported goods are allowed to be stowed 
away in authorised or * bonded ' warehouses, the duties not 
being required to be paid until removal. If not cleared, ex- 
ported, or re-warehoused within five years, the goods will be 
sold by the customs' authorities. 

Bonus. — (i) A payment to the shareholders of a Joint 
Stock Company beyond the dividend. (2) A premium given for 
a loan, or for a charter or other privilege granted to a company. 

Book-Deht—-'T\\Q amount standing in a trader's books 
against a debtor for goods sold to him, and unsecured by a 
bill or other document. 

Bottomry Bond. — A bond given by the master of a ship 
for money borrowed on her keel or bottom. In the event of 
the loss of the ship the lender loses his money. 

Broker. — A person acting as an agent or middleman 
between buyers and sellers, or for the transaction of other 
business. Thus there are Bill Brokers, Stock Brokers, Ship 
and Insurance Brokers, Produce Brokers, and others. A 
broker sells by sample, not having possession of the goods, 
and is paid by a percentage or commission called brokerage. 

Bubble. — A term applied to Joint Stock Companies having 
no substantial basis. 
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Bullion. — Gold and silver uncoined. 

Call. — A requirement to pay a portion of the sum sub- 
scribed for in any Joint Stock undertaking. 

Capital, — In trading concerns the original sum introduced 
for the purpose of working the business, together with any 
addition subsequently made. In a Joint Stock Company the 
original sum raised or to be raised by shares, part of which 
at any given time may not be called up. 

Cash-Booh, See page 3. 

Cash' Credit — A banking account in which a party is em- 
powered to draw cheques on the bank to an agreed amount, 
the bank being secured by the deposit of documents or by 
sureties. 

Certijlcate in Banh*v.ptcy, — The document which declares 
that a bankrupt has complied with the requirements of the 
law, and is freed from obligations incurred up to the date of 
his bankruptcy. Under the new Bankruptcy Act it is called 
an * Order of Discharge.' 

Charter, — Letters-patent from the Crown conferring cer- 
tain privileges on companies and corporations. They are now 
seldom granted to trading companies. The Bank of England, 
the East India Company, and the Hudson's Bay Company, 
were thus established. 

Charter Party, — A contract for the hiring of the whole 
or a portion of a ship for the freight of goods or other pur- 
poses. 

Cheque, — A written order to a banker to pay a specified 
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sum to the bearer, or to some person who is indicated. In 
the latter case the cheque must be indorsed by the person so 
named ; and if, further, the cheque is crossed, it is payable 
only through another banker. 

Circular Note. — A banker's order made payable for the 
convenience of travellers at a number of places. 

Clearing. — An expedient amongst London bankers for the 
daily exchange of the cheques and bills of each house against 
all the others, the balance alone being paid in money. 

Collateral Security. — Security given for a loan or advance 
in addition to the chief security, and not available to the 
lender unless and until the primary security fails or proves 
insufficient. 

Commission, — The charge of so much per cent made by a 
broker or agent for his services. 

Composition, — An agreement between a debtor and his 
creditors whereby the latter accept a proportion in lieu of 
their full claims. Unless every creditor falls in with the 
proposed arrangement it can be safely effected only through 
the Court of Bankruptcy, which can enforce its provisions 
upon dissentients, provided that a majority in number and 
three-fourths in value of the creditors assembled at a duly- 
summoned meeting, have adopted them. By means of a com- 
position, a debtor unable to meet his engagements, avoids 
being made a bankrupt. 

Consignment. — Goods sent by a trader to an agent in 
another place for sale on account of the sender, called the 
consignor. The person to whom the goods are consigned is 
called the consignee. It is his duty to follow the instructions 
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of the consignor, and to remit to him the proceeds of sale, or 
otherwise, as he may be directed. 

Consul, — An official appointed by his Government to re- 
side at a foreign port to protect its mercantile interests. 

Contingent Liability, — When the word liability is under- 
stood in its strict meaning the word contingent before it is 
superfluous, a liability being a contingency. When, however, 
the word liability is used to cover all the debts and obligations 
of a trader or company, a contingent liability means such obli- 
gations as are dependent upon the happening or otherwise of 
certain events. Thus, one who has become surety for the 
repayment of a loan has a liability to pay it contingent upon 
the borrower failing to do so. Upon its due repayment the 
liability of the surety ceases. 

Contra, — A Latin word meaning against, used in accounts 
where there are two sides. Dr. and Cr., the one being set over 
against the other. 

Contract, — ^A trade contract is an undertaking to supply a 
certain quantity of goods, at a certain price, at or within a 
given time, and at a stated place. To make a contract bind- 
ing, a note or memorandum in writing should be signed by the 
buyer or his agent, or he should actually receive and accept 
part of the goods sold, or he should give something by way of 
earnest (even a penny would be sufficient) to bind the bargain. 

Credit, — To sell on credit is to sell without requiring im- 
mediate payment. The word also expresses the confidence 
which is felt in the solvency and resources of a trader, firm, 
or company. Such parties are said to be in good credit. 

Creditor, See page 24, 
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Coupons, — Warrants or orders for the payment of interest, 
appended to bonds, and which may be severally cut off for 
presentation as they fall due. 

Cw5<owi5.— Duties on commodities imported or exported. 

Day-Boole, See page 4. 

Days of Grace, — The period allowed to the acceptor of a 
bill after the time stated on the. bill, before payment can be 
claimed. The period varies in different countries. In Great 
Britain three days are allowed. The custom does not apply 
to bills payable * on demand.' 

Debenture, — A document of the nature of a bond, given 
as security for the repayment of money lent to a railway or 
other public company. They are transferable by delivery. 

Debtor, See page 24. 

Del Credere Guarantee. — An engagement by an agent 
to make good to his principal the amount of the sales 
made on his account in the event of the buyer becoming 
insolvent. 

Demurrage, — The compensation payable by the freighter 
of a ship for detaining her in loading or unloading beyond 
the time stipulated in the charter-party. 

Deposit — (i) Money placed with a banker at an agreed 
rate of interest, and subject to withdrawal either with or 
without notice. (2) A sum of money paid in order to bind a 
bargain — part of the purchase-money. 

Derelict, — A ship abandoned at sea. 
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Discount — (i.) An allowance made for the payment of 
money before it is due. Thus A having bought goods of B 
on three months* credit, offers at the end of one month to pay 
his debt to B on being allowed two months' discount at an 
agreed rate, say, 5 °/q per annum. B. accepts ibhe offer and 
receives the amount originally due, less the amount of the 
discount, in full discharge of his claim on A. A large busi- 
ness is done by bankers and others in the discounting of Bills 
of Exchange. /S'ee Interest. (2.) The word * discount* is also 
used with reference to the allowance often made by wholesale 
houses to * the trade,' that is to say, to the retail dealers, 
but not to the public, on the gross amount of their pur- 
chases. 

Dishonour of Bill. — The refusal by the drawee to accept a 
bill, or by the acceptor to pay it when due. 

Dividend. — (i.) The profits of Joint Stock Companies 
divided amongst the shareholders. (2.) The interest payable 
from the public funds. (3.) -^ proportional distribution of 
the funds derived from the liquidation of any estate. 

Dock Warrant. — A document given by the proprietor of 
a wharf or dock certifying that certain goods named therein 
are lodged with him. The right to these goods may be trans- 
ferred from one person to another by indorsement of the 
warrants. 

Drawback. — Customs or excise duties which having been 
paid on their importation are repaid by the Grovernment on 
their exportation. 

Drawer, Drawee, See Bill of Exchange. 

Earnest. See Deposit (2) and Contract. 
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Embargo,' — An order by the Government of a country 
prohibiting the sailing of shipping from its ports, pending 
the settlement of some disputed question. 

Endowment — ^The assurance of a sum payable on an in- 
dividual attaining a certain age. 

Errors excepted.^^ A. proviso placed at the foot of an 
account to indicate that if any errors are detected they are 
subject to correction. Generally abbreviated thus, — E. E. 

J5Ja:cise.^Duties on articles manufactured or produced at 
home. 

Factor, — A mercantile agent having possession of the 
goods intrusted to him for salej and selling in his own name, 
not in that of his principal. 

Firm, — The title of any trading company. It does not 
necessarily correspond with the name of any of the partners. 

FreighU^-^i) The amount charged for the carriage of 
goods by sea, or for the hire of a ship or part of a ship from 
one port to another, or for a definite time. (2) The cargo of 
a vessel. 

Qoodvnll, — A term used to express the advantage attach- 
ing to any business arising from its age, reputation, situation, 
&c. The average annual profits generally form the basis for 
calculating the value of a goodwill. 

Guarantee. — An undertaking to discharge a debt or pay a 
certain sum in case of the failure of some other party to do so. 

Indenture. — A legal document containing an agreement, 
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contract, or other writing, so called from the circumstance 
that such papers were formerly indented or cut corresponding 
to another part with the same contents. 

Indorsement, — The act of assigning to another any nego- 
tiable instrument, such as a Bill of Exchange, Bill of Lading, 
Dock Warrant, &c. This is done by writing the indorser's 
name on the document. Every indorser is liable to a subse- 
quent holder for any failure in connexion with the document. 

Insolvency. — Formerly there was considerable difference 
in the status and treatment of insolvents and bankrupts. 
This distinction is now abolished, and the word insolvency 
may be understood to refer generally to an inability to pay 
debts, whether by a trader or a non-trader. 

Instalment — The payment of a debt, the whole of which 
is immediately due, by payments in part, spread over a 
lengthened period. 

Insurance, or Assuran^ce. — ^A contract by which one party, 
in consideration of a payment called a premium^ undertakes 
to indemnify another against the consequences of a particular 
contingent event. There are many kinds of Insurance — Life, 
Fire, Marine, Accidental, &c., and the operations of the Com- 
panies taking these several risks are on a very large scale. 

Interest, — The sum charged for the loan of money usually 
at a certain rate per cent per annum, and thus far not dif- 
fering from discount. They differ, however, in the circum- 
stance that interest is made payable on the return, or at 
stated periods during the use, of money, whilst discount is 
deducted when the money is lent and before its use by the 
borrower. Money lent at the same nominal rate at interest 
or at discount is consequently made more productive to the 
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lender by the latter mode. Compound Interest is that reck- 
oned not only on the sum lent, but also on the interest as it 
falls due, if it is not duly paid. 

Invoice. — See Bill of Parcels, 

I.O.U. — An abbreviation for 'I owe you.' An acknow- 
ledgment of a debt due. It is not negotiable, but the amount 
may be sued for at any time. 

Joint Stock Company, — A species of partnership for trad- 
ing or industrial purposes, carried on subject to regulations 
imposed by Acts of Parliament, and by the * Charter,' or 
* Articles of Association ' of the particular Company. The 
Capital is created by shares which are transferable, the share- 
holders or partners being, consequently, a fluctuating body, 
and the management is conducted by some of the shareholders, 
who are called Directors. The liability of the shareholders for 
the debts of the Company is in some Companies unlimited, 
in others it is limited to the amount of the shares held by each. 

Journal, — Seep. 12. 

Jettison. — Throwing overboard any part of a ship or its 
contents with the object of saving the remainder. 

Ledger, — See p. 1 1 . 

Letter of Credit. — A letter authorising the person ad- 
dressed to pay the bearer of the letter a specified sum on the 
credit of the writer. Frequently issued by Bankers. 

Liabilities, — Strictly a contingent debt, but often used to 
denote all the pecuniary obligations, both actual and contin- 
gent, of an individual, firm, or company. 
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Lien, — The right which one person has to detain the pro- 
perty which he has in his possession belonging to another, on 
account of labour expended on it, or on account of a general 
balance due by the owner. Thus, brokers and agents have a 
lien on the property of their principals, and wharfingers, rail- 
way-carriers, dyers, printers, bookbinders, millers, &c., have a 
lien on the property confided to them in their respective busi- 
nesses. 

Limitation, Statute of. — ^Actions at law must be com- 
menced within a definite period of time (generally six years) 
of the commencement of the cause of action, or they cannot 
be proceeded with. 

Limited, — As already stated, some Joint-Stock Companies 
are formed having the liability of their shareholders for the 
debts of the Company limited to the amount of the shares 
for which they have subscribed. Such Companies are re- 
quired to append the word * Limited ' to their title. 

Liquidation, — The administration of an estate, whether 
that of a deceased, or living, or insolvent person, with a 
view to bring the transactions to a close, and to divide the 
assets amongst those entitled to them. Winding-up is an 
equivalent term, and the winding-up of insolvent Companies 
is subject to the provisions of certain Acts of Parliament, 
chiefly * The Companies' Act, 1 862.* The person conducting 
the liquidation is called a Liquidator, or an Official Liquidator, 
as the case may be. 

Liquidation by Arrangement — A new mode of proceeding 
introduced by the ' Bankruptcy Act, 1 869,' for the administra-, 
tion of an insolvent estate and the release of the debtor. By 
this mode as well as by a composition, bankruptcy is 
avoided. 
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Lloyd's, — An association of underwriters of marine in- 
surance, who meet at the Koyal Exchange^ London. 

Maturity » — The time at which a bill or promissory note 
falls due, including the days of grace. : 

Manifest — The particulars of a ship's cargo and passen- 
gers. All British ships must have a manifest^ and no goods 
can be imported into this country without such a document. 

Mortgage, — A pledge of land or houses for money bor- 
rowed, to be returned when the money is repaid. The 
borrower is called the trwrtgagory the lender the mortgagee. 
The latter has usually a right to sell the property if re- 
payment of the money is not made at the time stipulated. 
An equitable mortgage is created by the deposit of title-deeds 
without a mortgage-deed, but it confers no right of sale. 

Negotiable Instrument, — A document which is transferable 
by indorsement or delivery. 

Notary Public, — A person who attests deeds or writings 
to make them authentic in another country, but whose chief 
business is in noting and protesting dishonoured bills of ex- 
change. 

Noting, — A formal act by a notary, or in the case of an 
inland bill by a banker or other person, to the effect that a 
bill or note has been dishonoured on presentation. 

Order of DiscJiarge, — Tlie document issued by the Court 
of Bankruptcy which sets the bankrupt free from all obli- 
gations incurred by him up to the date of his bankruptcy. 

Far. — Of equal value. When shares in a joint-stock 
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company can be bought or sold at the price at which they 
were originally issued they are said to be ' at par.' 

Partnership, — The association of two or more persons in 
order to carry on a business. As between themselves, the 
partners share the profits or losses in certain agreed propor- 
tions. Each of the partners is, however, responsible to the 
creditors for all the debts of the concern. A modification of 
this rule is available under * An Act to Amend the Law of 
Partnership, 5 July, 1865,' by which a limited liability in 
private trading associations may be secured. 

Pass-Book. — A book which passes between a banker and 
his customer in which the banker records all his receipts and 
payments on behalf of his customer. 

Per Annum, — By the year. 

Per Cent. — By the hundred. Abbreviated thus, 0/0. 

Permit. — A license from the Board of Excise allowing the 
removal of certain goods on which the excise duty has been paid. 

Plant, — A term applied to the machines, tools, and 
engines of a manufacturing concern. 

Policy. — The document issued by insurance companies 
containing the particulars of the contract -of insurance. 

Posting. — See p. 3. 

Post-obit Bond. — A bond securing the payment of money 
after the death of some person named therein. 

Power of Attorney, — A legal instrument empowering 
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another person, who in such case is called the attorney, to act 
for the person granting the power in any special matter, or 
generally. 

Premium. — (i.) When shares in a joint- stock company 
can be bought only by paying for them a larger sum than 
their original price, they are said to be at a premium. (2.) 
See Insurance, 

Presentment. — The act of demanding acceptance or pay- 
ment of a bill of exchange or promissory note. 

Price-current, — A list of articles with their market-price 
at the date of issue. 

Principal, — (i .) The person employing an agent or broker 
is called the principal. (2.) The sum of money lent out at 
interest. 

Procuration. — Special powers granted to an authorised 
agent. Bills are often accepted or indorsed by procuration. 

Pro-f&i^md Account. — An account prepared by an agent or 
consignee, detailing, not actual but only hypothetical trans- 
actions, in order to guide his principal as to consignments. 

Promissory Note, — A promise by one person to pay 
another a certain sum at a time therein specified. It is 
subject to the same rules and laws as bills of exchange. For 
specimen see p. 1 60. 

Prompt, — A short fixed period of credit on the sale of 
goods. 

Proof in Banhrvptcy, — The form in which a creditor sets 
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forth his claim on a bankrupt's estate, stating the amount of 
the debt and making an affidavit thereon. 

Pro Eatd, — A term intended to express that receipts or 
payments shall be in proportion to the respective interests of 
the persons concerned* 

Protest. — A declaration by a notary that a bill or note 
has been dishonoured, and that payment thereof will be en- 
forced. 

Quotations. — Prices of goods, public funds, shares, rates 
of freight, &c, quoted from prices current, brokers' and mer- 
chants' circulars, &c. 

Re-assurance, — An under-insurance by which one who 
has taken a risk upon himself by assurance protects himself 
against the whole or part of the loss that may ensue. 

Receiver, — A person appointed by the Bankruptcy Court 
to take possession of a bankrupt's estate. 

Re-exchange. — The exchange claimed by the holder of a 
dishonoured foreign bill on his re-draft on the drawer. 

Reserve. — That portion of the ascertained profit of a trad- 
ing or banking company set apart to meet future contin- 
gencies instead of being divided amongst the shareholders. 

Rest. — The ascertained surplus at the period of balancing 
available for division as profits. 

Returns, — (i.) The aggregate amount of a trader's sales 
in any given period. (2.) The nett proceeds from any con- 
signment or adventure. 
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Reversion, — A legacy or annaity whicli is not payable 
nntil some circumstances happen or fail to happen is called a 
reversion. 

Salvage, — An allowance claimable by law by any person 
who has been instrumental in saving a ship or cargo from the 
dangers of the sea. 

Sample. — A small portion of any commodity offered for 
sale exhibited as a specimen of its quality. 

Secured Debt, — A debt, in respect of which the creditor 
has had deposited with him something of value as security 
for its payment. 

Set-off. — A counter claim in whole or part against any 
demand made. 

Share, — See Joint Stock Company. 

Sight. — The date at which a bill of exchange is first seen 
on its presentation for acceptance. Foreign bills are usually 
drawn payable at a certain number of days ' after sight.' 
The date of acceptance must therefore be stated on these. 

Specie. — Coined money. 

Sterling, — Genuine English money. 

Stamps. — Part of the revenue of the United Kingdom is 
raised by requiring certain documents to bear a Government 
stamp, and such documents cannot be admitted as evidence 
in a court of law unless duly stamped. There is, however, 
provision for stamping some documents at the trial of i 



156 BOOKKEEPING. 

cause, on payment of the stamp duty and of the penalty re- 
quired by the law. 

Stock, — See page 29. 

Stocks. — The public funds. 

Stock-taking. — See page 45. 

Stoppage in Transitu, — The right to resume possession of 
goods sold on credit to a person becoming bankrupt or 
insolvent before the delivery of the goods. 

Supercargo, — A person employed by merchants to over- 
look and take charge of the cargo of a ship during the 
voyage, and to dispose of it to the best advantage at the 
place of destination. 

Tare. — A deduction from the gross weight of goods on 
account of the case, bag, or cask, in which they are packed. 

Tariff. — A table specifying the duties, drawbacks, and 
bounties, charged or allowed on exports and imports. 

Tender. — An offer to supply certain goods on specified 
terms and conditions. 

Tret. — An allowance of 4 lbs. on every 100 lbs. weight of 
certain goods, for dust, &c. 

Trustee {in Bankruptcy). — This person under the ' Bank- 
ruptcy Act, 1 869,* takes the place of the Trade and Official 
assignees under the old law. He is appointed by resolution 
at a meeting of creditors, and may be paid for his services. 
His duty is to administer the estate to the best advantage. 
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under the directions of a committee of inspection, and of 
the creditors. When the bankruptcy is closed the trustee 
obtains his * release ' from the Court of Bankruptcy, pro- 
vided that no improper conduct is proved against him. 

Undenoriter. — Insurers of marine risks are called under- 
writers from the circumstance that they write their names 
under the policy. 

Usance, — An established custom at any particular place 
as to the period for which bills of exchange are there 
drawn. It varies very greatly in different places. 

Voucher. — A receipt or other document in evidence of 
the payment of money. 

Warehousing. — A system of depositing goods liable to 
duty, in warehouses licensed for the purpose, until the mer- 
chant pays the duty or removes them for exportation. The 
goods so situate are said to be in bond. 

Warranty. — An undertaking that certain stipulations 
shall be fulfilled. Warranties may be verbal or written, and 
be express or general. The sale of goods by a sample is 
such a warranty that if the bulk be inferior to the sample 
the purchaser is not bound to accept or pay for the goods. 

Winding-up. — See Liquidation. 
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Account Sales of Sundries received per Ship Tanjcred^ Captain 
Wilson^ from London^ and sold by order and for account of 
Messrs. J, ^ B» Thompson, of same place. 



J. R. T. 

45 


Case of Hosiery from J. & 
R. Morley, as per Invoice 


£ 5. d. 
87 5 6 


£ 8. d. 




Advance 20 *»/o . 


17 9 I 








104 14 7 


46 to 145 


100 Casks of Bottled Ale, 








viz. 40 cask 120 doz. @ 10/6 


63 






60 „ j8o ^ @ 8/6 


83 5 








146 5 


i46 


Case of Woollen Drapery 
from Howse & Mead, as 
per Invoice . 


220 






Advance 25 °/^ 
Charges, viz. 


55 








275 




5^5 19 7 




Wharfarge paid 


14 7 6 






Carnage „ 


2 13 






Commission @ 2^ ^/o 
Nett proceeds . 


13 3 






• « 


30 3 6 




495 16 I 







E.E, 

Melbourne f 10 July, 1868. 
Lawrence Brother*, 
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SPECIMENS OF BILLS AND NOTES. 

Inland Bill. 
£150 o o London^ 10 January, 1870. 

Three months after date pay to me or my 
order one hundred and fifty pounds for value received. 

To Messrs. Keene ^ Co, Bighard Virtue. 

54 Clemenfs Lane, London, 

Foreign Bill. 
$1500 Boston, 1^ February, 1870. 

Sixty days after sight of this first of exchange 
(second and third of same tenor and date unpaid) pay to the 
order of Messrs. Johnson & Co. one thousand five hundred 
dollars for value received, and place the same to our account. 

To Mr, Philip Turner, John & Eichard Forbes. 
90 Old Broad Street, London. 

Promissory Note. 
£75 o o Bvrmi'ngham, 2 May, 1870. 

One month after date I promise to pay to 
Mr. James Walker or order seventy-five pounds for value 
received. Thomas Brightwell. 

These forms admit of many variations ; thus the Inland 
Bill might he payable ' at sight ' or * after sight,' or * on 
demand,' instead of * after date.' It might also be made 
payable to some person named * or his order ; ' in which case 
it would require this person's indorsement ; or to him without 
* or his order,' when it would not be transferable ; or again to 
this person * or bearer,' or simply * to bearer,' when it would 
be transferable by mere delivery. The Foreign Bill and the 
Promissory Note might also be varied in like manner, so far 
as is not inconsistent with the nature of the document. 
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London : — Stranoewayb and Waldek, C^tle St. Leicester 8q. 



